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|. General

A. Purpose

The purpose of this chapter isto set forth the policy and procedures governing the generd
provisions, award, and management of National Research Service Awards. It addresses
both the indtitutiona grant and the individua award, and the payback requirements for
recipients of support.

B. Applicability

This policy isgpplicableto dl NIH Inditutes and Centers that award inditutiond training
grants or individud fellowships under the National Research Service Award (NRSA)
authorization of Section 487 of the Public Hedlth Service Act.

C. References

1. Code of Federd Regulation, Title 42, Part 66 Nationa Research Service
Awards.

2. Public Health Service Act, Section 487 as amended (42 USC 288).
3. PHS Grants Policy Statement, April 1, 1994.

4. PHS Grants Adminigtration Manua Part 203, Compensation of
Students and Trainees under Research Grants.

5. PHS Grants Administration Manual Part 300, Predoctoral and
Postdoctoral Trainee Support.

D. Background

Section 487 of the Public Hedlth Service Act (42 USC 288), provides authority for the
Nationd Ingtitutes of Hedlth (NIH) to award Nationa Research Service Awards (NRSA)
to support predoctoral and postdoctora training. This section states that the Secretary
shall provide National Research Service Awards for predoctoral and postdoctora training
of individuas to undertake biomedica and behaviora research & domestic and foreign,
public and private ingtitutions (profit and non-profit). Section 487 (a) (1) (B) authorizes
ingitutiond NRSA grants limiting NRSA support to training and research at public and
nonprofit private entities. The Nationa Research Service Award legidation requires
recipientsto pay back to the Federa Government their initia 12 months of NRSA
postdoctora support by engaging in hedth-related biomedica or behaviord research,
research training, hedth-related teaching, or any combination of these activities (See
Section V). Title 42 of the Code of Federd Regulations, Part 66, is applicable to these
awards.



E. Nondiscrimination

The NIH research training and career development programs are conducted in
compliance with gpplicable laws that provide that no person shal, on the grounds of race,
color, nationa origin, handicap, or age, be excluded from participation in, be denied the
benefits of, or be subjected to discrimination under any program or activity (or, on the
badis of sex, with respect to any education program or activity) receiving Federa
assstance. Applicant organizations are required to have gppropriate Assurance of
Compliance forms filed with the Office of Civil Rights, Office of the Secretary, DHHS
before a grant may be made to that indtitution. The NIH awarding component should be
contacted if there are any questions concerning compliance.

[1. Individual National Research Service Awar ds (Fellowships)

A. General

The Congress of the United States enacted the Nationa Research Service Act Programin
1974 to help ensure that highly trained scientists would be available in adequate numbers
and in appropriate research areas to carry out the Nation's biomedica and behaviord
research agenda. Under this congressiond authority, the National Indtitutes of Health
(NIH) awards NRSA individuad postdoctord fellowships (F32) to the most promising
gpplicants to support full-time research training related to the misson of the NIH

awarding components. Some specidized individua predoctora fellowships (F31s and
F30s) and Senior Fellowships (F33s) are dso provided under the NRSA. For individua
predoctora fellowships, NIH awarding components have different requirements. Thus
specific program announcements should be consulted for guidance.

National Research Service Awards (NRSA) are made to individua fellowship applicants
selected for award as aresult of national competition for research training in specified
hedth-rdlated areas. All NIH awarding components except the Fogarty International
Center (FIC) and the Nationd Library of Medicine (NLM) make individua awards under
NRSA. FIC & NLM have unique funding authorities for fellowships that are not under
the NRSA.

1. Eligibility
a. Research Areas

National Research Service Awards may be made for research training in
areas which fdl within the misson of the NIH awarding components.
Applications which do not fit these areas will be returned. An increased
emphasis has been placed on the research training of physicians. The
Secretary, DHHS, isrequired by law, in taking into account the overdl
nationa needs for biomedica research personnd, to give specid
consderation to physicians who agree to undertake a minimum of two
consecutive years of biomedica and behaviord research training.



b. Research Training Program

The NRSA fellowship must be used to support a program of research
training. It may not support sudiesleading to the M.D., D.O.,D.D.S,,
D.V.M., or other clinicd, health professona degrees; nor to support
resdencies, the primary purpose of which isthe atainment of amedica or
nursing specidty. Research traineesin clinica areas are expected to
devote full time to the proposed research training and to confine dinicd
duties to those which are part of the research training.

2. Degree Requirements
a. Predoctoral

Individuals must have received, as of the activation date of their NRSA
award, a baccalaureate degree and must be enrolled in and training at the
post baccalaureate level in aprogram leading to the award of a Doctor of
Philosophy of Science (Ph.D. or Sc.D.) or acombined clinica degree and
Ph.D. degree such asM.D./Ph.D.

b. Postdoctoral

Before an NRSA award can be activated, individuals must have received a
Ph.D.,M.D.,D.O.,,D.D.S,D.V.M,,0.D.,, D.PM., Sc.D., D.Eng., D.N.S,,
or equivaent doctoral degree from an accredited domestic or foreign
inditution. Certification by an authorized officid of the degree granting
inditution that al degree requirements have been met is aso acceptable.

C. Senior Felows

As of the beginning date of their award, senior fellows must have recelved
adoctora degree (asin A.2.b. above) and must have had at least seven
subsequent years of relevant research and professiona experience. The
senior fellowship is awarded to provide opportunities for experienced
scientists to make maor changes in the direction of their research careers
or to broaden their scientific background by acquiring new research
cagpabilities. In addition, these awards will engble individuals beyond the
new investigator stage to take time from regular professond
responghilities for the purpose of increasing their capabilities to engage in
hedth-related research. Senior fdlowships are made for full-time research
training. Hedth professonas may utilize some of ther timein clinicd
duties which are part of their research training.



3. Citizenship

Theindividua to be trained must be a citizen or a non-citizen nationd of the
United States or have been lawfully admitted for permanent residence a the time
of award. A non-citizen nationd is a person, who, dthough not acitizen of the
United States, owes permanent alegiance to the U.S. They are generdly persons
born in outlying possessions of the United States (e.g., American Samoa and
Swains Idand). Individuas who have been lawfully admitted for permanent
resdence must be in possession of a currently valid Alien Regigtration Receipt
Card (1-551), or must be in possession of other legd verification of such satus.
For example, if an individud isin possesson of the proper vaidation on hisher
passport, a notarized photocopy of the passport could suffice. Since thereisa six-
month limitation on this validation, it is the respongibility of the sponsoring
inditution to follow-up and assure that the individua received the I-551 prior to
the 9x month expiration date.

An individua expecting to be admitted as a permanent resident by the earliest
possible award date ligted in the fdlowship program announcement may submit
an goplication for an individua NRSA fdlowship. The submission of
documentation concerning permanent resdency is not required as part of the
initid gpplication. Any gpplicant selected to receive an award must provide a
notarized statement of admission for permanent resdence prior to award.

Applicants who have been lawfully admitted for permanent resdence; i.e,
arein posession of an Alien Regigtration Receipt Card or other legd
verification of such status, should check the Permanent Resident box in
the citizenship section on the face page of the felowship gpplication.
Applicants who have gpplied for and have not yet been granted admission
as a permanent resident should aso check the same box, but should write
in the word "pending.”

Individuas on temporary or sudent visas are not digible for support from
the NRSA.

4. Sponsor ship
a. General

Before submitting a fellowship application, the gpplicant must identify a
sponsoring inditution and an individua who will serve as a sponsor and
will supervise the training and research experience. The sponsoring
inditution may be private (profit or nonprofit) or public, including the

NIH Intramural Programs and other Federa laboratories. The applicant's
sponsor should be an active investigator in the area of the proposed
research who will directly supervise the candidate's research. The sponsor
must document in the gpplication the training plan for the gpplicant as well



asthe avalability of saff, research support, and facilities for high-qudity
research training. Applicants proposing training at their doctorate
indtitution or at the indtitution where they have been training for more than
ayear must document thoroughly the opportunity for new training
experiences that would broaden their scientific background.

b. Foreign Sponsorship

Under exceptiond circumstances an individua may regquest support for
training abroad. In such cases, the gpplicant is required to provide detailed
judtification for the foreign training and why the facilities, the mentor, or
other aspects of the proposed experience are more appropriate than
training in adomestic setting. The judtification is evauated in terms of the
scientific advantages of the foreign training as compared to the training
avallable domegticdly. Only in cases where there are clear scientific
advantages will the foreign training be considered for funding.

5. NIH Employees

Both Civil Service employees and PHS Commissioned Officersat NIH are
permitted to compete for predoctora and postdoctora fellowships. The proposed
training should be primarily for career development rather than for the immediate
research needs of NIH. The employee's supervisor must disassociate hinvherself
from the review and award process. Successful NIH applicants for the predoctora
or postdoctora fellowship awards must either resgn from NIH or take leave
without pay prior to activating the award. (There is no obligation or commitment
by the NIH or the fdlow for future employment at NIH upon termination of the
fdlowship.)

6. Individualson Active Military Duty

The NIH has no redtriction againgt career military personnel applying for research
felowship awards while on active military duty. At the time of gpplication, a

letter from the gpplicant's branch of the military service should be submitted
endorsing hisher gpplication and indicating willingness to continue normal active
duty pay and dlowance during the period of the requested fellowship. If an award
ismade, the indtitutiond alowance and necessary tuition and fees permitted on a
postdoctora program will be paid. However, stipends, hedlth insurance, and travel
alowances will not be reimbursed. Payment of concurrent benefits by NIH to
active duty career military awardees is not alowed.



B. Application and Receipt Dates
1. Application

Each gpplicant must submit an gpplication usng the Form PHS 416-1. At least
three letters of reference on hisor her behdf must also be submitted. The magjor
emphasis of the gpplication shoud be the research training experience and
broadening of scientific competence. The application must include the sponsor's
Facilities and Commitment Statement. By sgning the face page of the
gpplication, the gpplicant indicates that he or she has read the payback
information and will meet any payback provisons required under the lawv asa
condition for accepting the National Research Service Award. Applicants and
gponsoring inditutions must comply with policies and procedures governing the
protection of human subjects, the humane care and use of live vertebrate animals,
and the incluson of women and minoritiesin study populations.

On the gpplication face page, applicants should indicate (in the Request for
Applications section) theinitials of the NIH Institute most appropriate to the
research area of the gpplication. If the gpplication is submitted in response to a
Program Announcement (PA) or Request for Application (RFA) from a particular
Indtitute, the applicant should identify the number of the PA or RFA on the face
page. Thisinformation will be used as a guide in the application assgnment
process.

2. Concurrent Applications

Anindividua may not have two or more competing NRSA applications pending
review concurrently in the National Research Service Award program.

3. Application Availability

Application kits containing forms, ingructions, and related information may be
obtained from:

The Divison of Extramurd Outreach and Information
Resources, OER, NIH

6701 Rockledge Drive, MSC 7910

Bethesda, MD 20892-7910

Phone: (301)-435-0714

E-mall: asknih@odrockm?..od.nih.gov




4. Receipt Dates

Individua fellowship applications undergo areview process that takes between
five and eight months. The annua receipt dates and review cycle arefound in
Appendix 2.

C. Review

Eachinitid and competing renewa application will be evauated for scientific merit by
an NIH Scientific Review Group (SRG). Review criteriafor this evauation will include
the gpplicant's past academic and research record, the research training proposd, the
gponsor's generd qudifications, the training environment, publications, references, and
the gpplicant's research gods. Individua fellowship applications receive a secondary
levd of review by Indtitute stff.

It isimportant to remember that the purpose of the fellowship program isfor research
training. Mgor consideraions in the review are the gpplicant's potentia for a productive
scientific career, the applicant's need for the proposed training, and the degree to which
the research training proposd, the sponsor, and the environment will satisfy these needs.

D. Notification of Action

Shortly after theinitia review meeting, each candidate receives amailer that includesthe
SRG recommendation/priority score and the name of a program officid in the assgned
NIH awarding component. A copy of the summary statement is automaticaly forwarded
to the applicant as soon as possible. The applicant will be notified by letter concerning
the fina review recommendation. Any questions about initia review recommendations
and funding possihilities should be directed to the gppropriate indtitute program officid,
not the scientific review administrator of the SRG. A Notice of Research Fellowship
Award will be issued to gpplicants sdected for funding.

E. Period of Support

All fdlows are required to pursue ther research training on afull-time bass, normdly
defined as 40 hours per week or as specified by the sponsoring indtitution in accordance
with its own palicies.

No individud fellow may receive more than five years of aggregate NRSA support at the
predoctoral level and three years of aggregate NRSA support & the postdoctora leve,
including any combination of NRSA support from ingtitutional and individua awards.
Any exception to this requires awaiver from the Director of the NIH awarding
component or designee based on review of judtification from the individua and
sponsoring indtitution. The grounds for gpproving extensions of support are as follows:



1. PhysiciangClinicians

Individuas requiring additiona time to complete training, either as a participant
in acombined M.D.-Ph.D. program or as clinicians (e.g., physcians, dentists,
veterinarians) who are completing postdoctoral research training, may anticipate
favorable congderation of arequest for waiver of the time limitation. Thisaction
is contingent upon certification of the recipient's good academic standing and
judtified need for the exception to policy.

2. Interruptions (Break-I n-Service)

Requests for additiona time will dso be considered if an event unavoidably has
dtered the planned course of the research training; the interruption has
sgnificantly detracted from the nature or qudity of the planned research training;
and if ashort extensgon would permit completion of the training as planned. Such
events include sudden loss of the preceptor's services or an accident, illness, or
other persona Stuation, which prevents atrainee or fellow from pursuing
research training in an effective manner for asgnificant period of time. Requests
for extension of support will also be considered if a short additiona period would
provide the fellow an opportunity to use an exceptiona training resource directly
related to the approved research training program.

3. Other Exceptions

Reguests that do not arise from circumstances considered in E.1 or E.2 above will
be considered if they are accompanied by an exceptionaly strong justification.
Requests must be made in writing to the NIH awarding component by the fellow.
The fdlow's ponsor and an authorized indtitutiona business officid, must

endorse the request certifying the need for additional support. The request must
include a sound justification and specify the amount of additiona support for
which gpprova is sought. Requests must be approved by the Director of the
awarding component or designee.

F. Initiation of Support
1. Process

The awarding component will notify theindividud of the intention to make an
award and confirm the actud plans for the start of the fellowship support. The
Notice of Research Fellowship Award will be issued so that the individua may
begin the fellowship immediately on or after the issue date, or permit a period of
up to sx months for the individual to findize arrangements, such asthe
completion of degree requirements, fina coordination with the sponsor, and, if
necessary, a move to the sponsoring indtitution. The felow must start the period
of training under the award by the latest activation date as shown on the Notice of
Research Fellowship Award; i.e., sx months from the award issue date.



Extensions of the activation period may be granted in unusud circumstances.
Written requests for extensions should be submitted by the fellow, and
countersigned by the sponsor and authorized inditutiona business officid.

The day the felow beginstraining, the Activation Notice and the Payback
Agreement (only for postdoctora fellowsin therr first 12 months of NRSA
postdoctora support) must be completed and submitted to the awarding
component (see Section H.1.a.(1) and (2)). A stipend may not be paid until these
forms are submitted and the fellow beginstraining. If necessary for payroll
purposes, the Activation Notice and Payback Agreement may be submitted up to
30 daysin advance of the gart date. However, any change in this planned
activation start date must be reported immediately to the business office of the
ingtitution and the awarding component. If an award is conditioned upon the
completion of degree requirements, certification of completion by the degree
granting indtitution must be submitted with the Activation Notice.

Theinitid award isusudly for 12 months. Subsequent periods of approved
fdlowship training are consecutive with the firgt year of support and are usudly
in 12-month increments. If afellow decides not to activate the award, or to
terminate early, he or she should natify the inditutiona business office, the
sponsor, and the awarding component immediately in writing.

2. Payment
a. Domestic

(1) Domestic, non-Federd sponsoring ingtitutions receive an award for the
dipend, ingtitutiona alowance, and tuition and fees (when applicable).
The domedtic indtitution directly pays the felow and disburses dl other
awarded costs.

(2) Federd Laboratories Fellows training at Federd laboratories are paid
dipends directly by the awarding component through the Office of
Financid Management (OFM), which dso remburses the fellow for
appropriate expenditures from the ingtitutiond alowance.

b. Foreign

Felowstraining a foreign Sites receive stipends directly from OFM;
however, the inditutiona alowance is awarded to and disbursed by the
Sponsoring inditution.

G. Financial Provisions

Costs are normaly provided based on a 12-month budget period. Awards for less than 12
months will be prorated accordingly.



1. Stipends

A dtipend is provided as a subsistence alowance for fellows to help defray living
expenses during the research training experience. It is not provided as a condition
of employment with ether the Federa Government or the sponsoring ingtitution.
Changesin stipend levels are published in the NIH Guide for Grants and
Contracts. Stipends must be paid in accordance with stipend levels set by this
policy. No departure from the standard stipend schedule, as provided from the
fellowship, may be negotiated by the sponsoring indtitution with the fellow.

a. Levels (Current annual stipend amounts are detailed in Appendix 1)
(1) Predoctoral

One gtipend level isused for dl predoctora candidates, regardless of the
level of experience.

(2) Postdoctora

The stipend leve for the entire first year of support is determined by the
number of full years of rlevant postdoctora experience at the time the
award isissued. Relevant experience may include research experience
(induding indudtrid), teaching assgtantship, internship, resdency, dinica
duties, or other time spent in a hedth-reated fidld beyond that of the
qudifying doctora degree. Once the gppropriate stipend level has been
determined, the fellow must be paid at that leve for the entire grant year.
The gtipend for each additiona year of NRSA support isthe next leve in
the stipend structure and does not change mid-year.

(3) Senior Fellows The amount of the NRSA stipend to be paid shal be
commensurate with the base sdary or remuneraion which the individua
receiving the award would have been paid by the inditution with which he
or she has permanent affiliation on the dete of the fellowship award, but in
no case shall the stipend award exceed the current NRSA tipend limit set
by NIH. Fringe benefits are not provided with this award. Theleve of
NRSA support will take into account concurrent salary support provided
by the inditution, and the policy of the sponsoring ingtitution.

b. Stipend Supplementation

Fellows are supported for 12-month full-time training appointments for
which they receive stipends to defray living expenses. Stipends may be
supplemented by an inditution from non Federa funds provided this
supplementation does not require any additiond obligation from the
fdlow. An inditution can determine what amount of stipend
supplementation, if any, will be provided according to its own formally



established policies governing stipend support. These policies must be
consgently gpplied to dl individudsin asmilar datus regardiess of the
source of funds. Federa funds may not be used for stipend
supplementation unless specifically authorized under the terms of the
program from which funds are derived. Under no circumstances may
Public Hedlth Service (PHS) funds be used for supplementation.

Anindividua may make use of Federd educationd loan fundsor V.A.
benefits when permitted by those programs as described in Section G.1.e.
below.

¢. Compensation

It isrecognized that fellows may seek part-time employment coincidental
to their training program in order to further offset their expenses. In
circumstances of actua employment, the funds provided as compensation
(sdary or tuition remission) for services rendered, such asteaching or
laboratory assstance, are not considered stipend supplementation. Funds
characterized as compensation may be paid to felowswhen thereisan
employer-employee relationship, the payments are for services rendered,
and the stuation otherwise meets the conditions of the compensation of
students as detailed in the PHS Grants Policy Statement. Under these
conditions fellows may be compensated for actua employment on Federa
grants, including PHS research grants. However, it is expected that
compensation from research grants will occur on alimited part-time basis
for employment gpart from the norma training activities which generdly
require a minimum of 40 hours per week (see Section E).

Compensation may not be paid from aresearch grant which supports the
same research that is part of the fellow's planned training experience as
goproved in the fellowship application. Fellowship sponsors must gpprove
al instances of employment on research grants in order to verify thet the
arcumstances will not detract from or prolong the gpproved training

program.

Under no circumstances may the conditions of stipend supplementation or
the services provided for compensation interfere with, detract from, or
prolong the fellow's gpproved NRSA training program. Additionaly,
compensation must be in accordance with ingitutiona policies applied
consstently to both federdly and non-federaly supported activities and
supported by acceptable accounting records determined by the employer-
employee relationship agreement.



d. Concurrent Benefits

Nationa Research Service Award may not be held concurrently with
another Federdly-sponsored fellowship or smilar Federal award which
provides a stipend or otherwise duplicates provisons of the NRSA.

e. Educational Loans or Gl Bill

Anindividua may accept concurrent educationa remuneration from the
Veterans Adminigration (Gl Bill) and Federa educationd [oan funds.
Such funds are not considered supplementation or compensation.

f. Taxability of Sipends

Section 117 of the Internal Revenue Code applies to the tax treatment of
scholarships and fellowships. The Tax Reform Act of 1986, Public Law
99-514, impacts on the tax liability of dl individuas supported under the
NRSA program. New gatutory requirements were effective as of January
1, 1987. Degree candidates may now exclude from gross income (for tax
purposes) any amount used for course tuition and related expenses such as
fees, books, supplies and equipment required for courses of ingdruction a a
qudified educationa organization. Non-degree candidates are now
required to report as grossincome al stipends and any monies paid on
their behdf for course tuition and fees required for attendance.

The taxahility of stipends, however, in no way dtersthe reaionship
between NRSA fdlows and sponsoring indtitutions. NRSA gtipends are
not considered salaries. In addition, fellows supported under the NRSA are
not consdered to be in an employee-employer relaionship with the NIH
or the sponsoring indtitution. It must be emphasized that the interpretation
and implementation of the tax laws are the domain of the Internal Revenue
Service and the courts. NIH takes no position on what the status may be
for aparticular taxpayer, and it does not have the authority to dispense tax
advice. Individuas should consult their locd IRS office about the
applicability of the law to ther Stuation and for information on their tax
obligetions.

g. Form 1099

Since gtipends are not considered saaries, for the purposes of income tax
reporting, stipend payments should be reported on the IRS Form 1099,
Statement of Miscellaneous Income. The business office of the sponsoring
indtitution will be responsible for the annua preparation and issuance of
the IRS Form 1099 for fellows paid through the ingtitution. NIH will issue
the subject form for dl fellows paid directly by them (eg., felowstraining
at Federd or foreign laboratories).



h. Employee Benefits

Since NRSA awards are not provided as a condition of employment with
ether the Federal government or the sponsoring indtitution, it is
ingppropriate and unalowable for ingtitutions to seek funds for or to
chargeindividud felowship awards for cogts that would normally be
associated with employee benefits (for example, FICA, workman's
compensation, and unemployment insurance).

2. Other Costs
a. Institutional Allowance

An inditutiona alowance to help support the cogts of training is awarded.
Interested applicants should consult the NIH program announcement(s)
regarding the specific level of alowance for predoctoral and postdoctoral
support, including those individuas training a Federa |aboratories, for-
profit, or foreign inditutions. Allowance levels are published in the NIH
Guidefor Grants and Contracts. Current ingtitutiona alowance levelsare
found in Appendix 1. Beginning in FY 1997, for postdoctora fellowships,
costs for tuition and fees, where appropriate, will be awarded independent
from the inditutiond alowance. (See Section 2.b for details on tuition
reimbursement.)

(1) Allowable Cogts for Sponsoring Ingtitutions

The type of sponsoring ingtitution dictates what alowable costs may be
charged to this category and how the funds are administered.

(a) Non-Federd public and private nonprofit ingtitutions

Thedlowance isintended to defray such expensesfor the
individua fellow as research supplies, equipment, travel to
scientific meetings, hedth insurance and to otherwise off,
insofar as possble, appropriate adminigtrative costs of graduate
training. Funds are paid directly to and administered by the
Sponsoring inditution.

(b) Federd laboratories
The dlowance isintended to cover the costs of scientific meeting

travel, hedlth insurance, or books. Funds are administered by the
awarding component and disbursed from OFM.



(c) For-profit inditutions

The dlowance isintended to cover the costs of scientific meeting
travel, health insurance, or books. Funds are paid directly to and
administered by the sponsoring ingtitution.

(d) Foreign indtitutions

Thedlowance isintended to defray such expenses as research
supplies, equipment, travel to scientific meetings, hedth insurance
and to otherwise offset, insofar as possible, gppropriate
adminigrative costs of graduate training. Funds are paid directly to
and administered by the sponsoring indtitution.

(2) Guiddines

The following are specific guiddines for the use of the inditutiona
alowance:

(&) Hedth Insurance

A felow's hedth insurance is an dlowable cost only if required of
al parsonsin agmilar training status regardless of the source of
support. Family hedth insurance is not an appropriate charge;
however, the individua may eect persondly to pay the differentia
between sdf-only and family hedlth insurance options.

(b) Trave

1) Payment for travel to scientific meetings is gppropriate when it
IS necessary to the individud's training.

2) For fdlows at Federa |aboratories, reimbursement of travel
costs isin accordance with current Government regulations.

3) Funds may not be expended to cover the costs of travel between
the fellow's place of residence and the domestic training

inditution, except thet the grantee indtitution may authorize the

cost of aone-way trave dlowancein anindividua case of extreme
hardship.

(c) Extraordinary Costs:

Additiona funds may be requested by the ingtitution when the
training of afdlow involves extreordinary codsfor:



1) travel to fidld sites remote from the sponsoring inditution; or

2) accommodeations for fellows who are disabled, as defined by the
Americans With Disabilities Act.

The funds requested for extraordinary costs must be reasonable in
relaionship to the total dollars awarded under afdlowship and
must be directly related to the approved research training project.
Such additiond funds shall be provided only in exceptiona
circumstances which are fully justified and explained by the
inditution.

(3) Expenditure

Except for felows a Federd training Stes, the sponsoring ingtitution
authorizes the expenditure of the alowance on behdf of thefelow
according to the indtitutiond policy. The inditution is entitled to expend

up to the full indtitutional alowance upon officid activation of the award.
However, if anindividud fdlow isnot in atraining status for more than

sx months of the award year, only one-hdf of that year's dlowance may
be charged to the grant. The Notice of Research Fellowship Award will be
revised and the balance must be refunded to the PHS.

For fellows at Federd training Sites, the awarding component authorizes
the expenditure of the dlowance. Payment is made through the OFM.

b. Tuition and Fees

Tuition and fees for postdoctora fellows are limited to those for specific
courses required by the training program and must receive prior approva
from the awarding component. For the purposes of caculating this budget
item, hedth insurance is not included sinceiit is till awarded as part of the
inditutiond alowance.

For predoctord fellows, rembursement of tuition and fees (including
hedlth insurance) varies depending on the policy of the NIH awarding
component. Specific programmetic guidelines should be consulted for
reimbursement guidance. Reimbursement of tuition and fees changed with
awards competing in FY 97. See Appendix 1 for details.

c. Travel to Foreign Training Stes

For fdlows at foreign training Stes, in addition to the indtitutiond

dlowance, awards may include a single economy or coach round-trip
travel fare. No dlowance is provided for dependents. U.S. flag air carriers
must be used to the maximum extent possible when commercid air



trangportation is the means of travel between the United States and a
foreign country or between foreign countries. This requirement shdl not
be influenced by factors of cost, convenience, or persond travel
preference.

H. Reporting Procedures

The following documents are criticd to the process of establishing the payment of
gipends and other cogts, as well as the determination of possible payback service.

1. Activation Notice (Form PHS 416-5, See Appendix 3)

Immediately upon the initiation of training, the individua completes and
sgnsthe Activation Notice, obtains the signature of the designated
sponsoring inditution officids, and forwards the notice dong with the
Payback Agreement (postdoctoral fellows in therr first 12 months of
NRSA support only) to the NIH awarding component. An Activation
Notice is enclosed with dl competing awards.

For fellows paid directly by NIH, the Activation Noticeis required &t the
gart of each award year. The forms should not be submitted before he or
she actudly begins training. Stipend checks are issued when both the
Activation Notice and the Payback Agreement (postdoctora fellowsin
their first 12 months of NRSA support only) are received by the awarding
component.

For fellows whaose stipend is paid through the indtitution, the Activation
Noticeisrequired for theinitid year only. The Notice may be submitted
up to 30 days before the individua beginstraining if necessary for payroll
purposes. However, the indtitution must not release any funds until the
individua has actudly started training. Furthermore, if the individua does
not begin research training on the day indicated, the indtitution must notify
the NIH awarding component immediately. Continuation awards must be
activated on the day following termination of the previous award period.

Upon receipt of the Activation Notice, the awvarding component enters the
activation date into the NIH system. The origind isretained in the officid
file

2. Payback Agreement (Form PHS 6031, See Appendix 5)

A Nationa Research Service Award Payback Agreement must be sgned

by each person who isto receive an individua postdoctora fellowship that
coversther initid 12 months of NRSA postdoctord support. Thisformis

retained adong with the Activation Notice in the officid file. If the



individua has aready received 12 months of postdoctoral NRSA support
under any grant or award, thisform is not required.

For detail on NRSA payback, see Section IV.
3. Termination Notice (Form PHS 416-7, See Appendix 6)
a. Request

The Termination Notice (along with the Activation Notice and the Notice
of Research Fellowship Award) is the basis for establishing the amount of
payback obligation for each NRSA fellow. For individua fellowships, a
Termination Noticeis sent to the fellow by the awarding component prior
to the scheduled termination date. For early terminations, the forms will be
issued immediately upon receipt of natification from the fellow or an
authorized inditutiond officia. This form must be completed and returned
to the awarding component immediately. The lack of timely and accurate
information on this form could adversdly affect the payback process.

b. Termination Follow-up

If the awarding component has not received a Termination Notice within
30 days of termination, follow-up should be done through the fellowship
sponsor. The sponsor should be requested to have the fellow complete the
Termination Notice within a second 30-day period. If the individua

cannot be located, the sponsor is requested to complete the Termination
Notice immediately and return it to the awarding component. All items are
to be completed except in the latter Stuation, the section titled Signature

of Fellow/Trainee. In this section, the sponsor should indicate " Fellow
Unavailable for Signature.” The best available address for the fellow
should be included.

c. "Proxy" Termination Notice

If it isimpossible to obtain a Termination Notice from either the fellow or
the sponsoring inditution, a"proxy” Termination Notice should be
prepared by the awarding component. Thorough documentation regarding
the efforts made to secure the Termination Notice should be maintained.
The form should be completed with as much information as possble and
appropriately annotated to substantiate the circumstances. Using the last
known address, a copy of the Termination Notice should be mailed with a
covering letter to the fellow. The letter should explain the future actions
and respongibilitiesin fulfilling the payback obligation, if any.



d. Validation and Distribution of the Termination Notice

(1) The awarding component reviews each Termination Notice for
accuracy and completeness and verifies the amount of stipend support and
the number of months of support. If inaccuraciesarefound ina
Termination Notice it should be returned to the sponsoring ingtitution for
revision. Such inaccuracies can include improper sgnatures, lack of
initialed corrections, incorrect stipend amounts and/or incorrect period of

support.

(2) After assuring completeness and accuracy of dl information, the
awarding component:

(& may send avaidated copy of the Termination Notice to the
felow.

If the individua received NRSA support prior to June 10, 1993 and
had atota of 12 months or less of NRSA support, he or she must
be informed that there is no payback obligation. If a payback
obligation does exist and the fellow did not complete the notice, a
letter accompanies the vaidated copy indicating that a payback
obligation has been established based on NIH records and the
Termination Notice which was prepared in conjunction with the

gponsoring inditution.

(b) enters the data from the Termination Notice into the IMPAC
I/l File

By entering the Termination Notice informetion, amailer is
automaticaly generated and mailed by staff in the Office of
Extramurd Research (OER) to each fellow acknowledging receipt
of the Termination Notice and requesting that any change in name,
address or socia security number be reported to the cognizant
awarding component.

(c) maintains the vaidated origind Termination Notice in the
individua payback record.

Thisfile may include the Payback Agreement and Activation
Notice as well as other documents relevant to the payback process.

(3) The vdidation and distribution of copies should be completed within a
maximum of 90 days after termination.



4. Consecutive Support

a If afdlow switches from one NRSA grant mechanism to ancther,
including from one awarding component to ancther, the requirement for
payback service incurred is deferred until the totd NRSA support is
completed. All fellowship gpplications are reviewed to determine if
previous NRSA support has been provided. Previous NRSA support can
be verified by checking the NRSA record in IMPAC. When consecutive
support is provided by a different awarding component, that component
updates the record in the IMPAC system. As additiona verification, the
Data Integrity Unit (DIU), OER noatifies both awarding components of
consecutive support when a subsequent Termination Notice is entered into
the IMPAC I/1l File.

b. The original awarding component provides the pertinent origind of the
Statement of Appointment or Activation Notice, Payback Agreement,
Termination Notice, and Fellowship Award Notice, when gpplicable, as
well as any vaidated APACsto the gaining awarding component. That
component is respongible for monitoring the payback obligation for the
felow'stotd period of support even if dl the obligation was incurred
while supported by the origind awarding component.

|. Progress Reports, Financial Status Reports, Changesin the Project
1. Progress Reports

Progress reports must be submitted with al applications for non-competing
continuation support in accordance with the ingructions accompanying the
application forms. Inadequate or incomplete progress reports may be returned to
the fellow for revision and may result in adday of continued support. For
individua awardsthe find progress report is required as part of the Termination
Notice.

2. Financial Status Report

An annud or fina Financid Status Report is not required on individua awards. In
the event of early termination, the stipend will be prorated according to the
amount of time spent in training and the Notice of Research Fellowship Award
will be revised. The balance of any inditutiond alowance (at least 1/2) must be
refunded if the training has been for sx months or less.

3. Changesin the Project
Individud awards are made for training a a specific inditution under the

guidance of aparticular sponsor. A transfer of the award to another indtitution or a
change in sponsor and/or project requires the approva of the NIH awarding



component. As part of that approva process, if afellow sponsored by a domestic
non-Federad ingtitution requests atransfer to another domestic non-Federal
indtitution before the end of the current award year, the initid indtitution may be
requested to continue to pay the stipend until the end of the current year.
Dispogtion of the indtitutiona dlowance is negotiable between the two

gponsoring inditutions.

Trandersinvolving Federa or Foreign Sponsoring ingtitutions require unique
adminigtrative procedures and gpprovals. Regardless of the type of sponsoring
indtitution involved, since each trandfer varies depending upon individud
circumgtances, the NIH awarding component should be contacted for specific
guidance.

Any proposed change in the individud's specified area of research training must
be reviewed and gpproved in writing by the awarding component to assure that
the training continues to be an area that fals within the scientific area of the
origina peer reviewed gpplication.

An interim sponsor must be named by the indtitution and approved in writing by
the awarding component when the sponsor is going to be absent for a period of
more than three months.

J. Other Termsand Conditions
1. Leave
a. Vacations and Holidays

Fellows may receive the same vacations and holidays available to
individuasin comparable training positions at the grantee or oonsoring
ingtitution. Fellows shdl continue to receive stipends during vacations and
holidays. At academic inditutions, the time between semesters or
academic quartersis generdly considered an active part of the training

period.
b. Sck Leave and Other Leave

Fellows may continue to receive stipends for up to 15 caendar days of
sck leave per year. Under exceptiona circumstances, this period may be
extended by the awarding component in r esponse to awritten request
from the sponsor, countersigned by an authorized inditutiond officid.
Sick leave may be used for the medical conditions related to pregnancy
and childbirth pursuant to the Pregnancy Discrimination Act (42 USC
2000 e(k)).



c. Parental Leave

Fellows may aso receive stipends for up to 30 calendar days of parental
leave per year for the adoption or the birth of a child when thosein
comparable training poditions a the grantee or sponsoring inditution have
accessto paid leave for this purpose. Either parent isdigible for parenta
leave. In the case of individud fellowships, the use of parentd leave
requires approva by the sponsor.

A period of termind leave is not permitted and payment may not be made
from grant funds for leave not taken.

d. Unpaid Leave

Individuals requiring extended periods of time away from their research
training experience, which could include more than 15 caendar days of
sick leave or more than 30 caendar days of parentd leave must seek
gpproval for an unpaid leave of absence. Approva for aleave of absence
must be requested in advance from the awarding component. Fellows must
provide aletter of support from the sponsor, countersigned by an
authorized inditutiond officia, and must advise the awarding component
of the dates of the leave of absence. Upon approva of the request, the
awarding component will issue arevised Notice of Research Fellowship
Award extending the termination date of the current budget period by the
number of months of the leave. A redtriction will beincluded in the Terms
and Conditions of the award precluding the expenditure of funds from the
fellowship during the period of the leave of absence.

During aleave of absence, documentation to suspend the award and/or the
accrua of service for caculating the payback obligation must be
completed.

2. Termination

Anindividua award may be terminated prior to its norma expiration dete at the
written request of the recipient, or by the Director, NIH, if it is found that the
recipient has materidly failed to comply with the terms and conditions of the
award or to carry out the purpose for which it was made. In the event an award is
terminated for cause, the Director shdl notify the awardee in writing of this
determination, the reasons therefore, the effective date, and the right to appedl the
decison.

3. Publications

Fellows are encouraged to submit reports of their findings for publication to the
journas of their choice. Respongibility for direction of the project should not be



ascribed to NIH. Awarding component support must be acknowledged by a
footnote in language smilar to the following: "This Investigation was supported

by Nationd Ingtitutes of Hedlth, National Research Service Award (number) from
the (awarding component) ." In addition, it is now mandated that al grantees
funded with Federd dollars, in whole or in part, acknowledge Federa funding
when issuing statements, press rel eases, requests for proposals, bid solicitations
and other documents. Grantees are required to state (1) the percentage and dollar
amounts of the total program or project costs financed with Federd money, and
(2) the percentage and dollar amount of the total costs financed by
nongovernmental sources.

4. Copyright

Except as otherwise provided in the conditions of the award, when publications or
gmilar copyrightable materids are developed from work supported by NIH the
author isfreeto arrange for copyright without awarding component approva. Any
such copyrighted materia shal be subject to royalty-free, nonexclusive, and
irrevocable license to the Government to reproduce them, trandate them, publish
them, use and dispose of them, and to authorize others to do so for Government
purposes.

5. Patents

No felowship grant made by PHS primarily to an awardee for educationa
purposes will contain any provison gving PHS any rights to inventions mede by
the awardee.

6. Disposition of Professional Fees

Fees resulting from clinica practice, professona consultation, or other
comparable activities performed pursuant to the purpose of the award may not be
retained by the fellow. Such feeswill be assgned to the sponsoring indtitution for
disposition in accordance with PHS policy on grant related income. The term
professond fees does not gpply to honoraria, fees for scholarly writing, ddivery
of occasional outside lectures, or service in an advisory capacity to public or
private nonprofit organizations. These fees, if within indtitutiond policy, may be
retained by the awardee.

7. Human Subjects/Animal Welfare/Recombinant DNA
a. Human Subjects
The DHHS regulations for the protection of human subjects provides a
systematic means, based on etablished, internationally recognized ethica

principles, to safeguard the rights and wefare of individuas who
participate as subjects in research activities supported or conducted by the



DHHS. The regulations stipulate that the sponsoring inditution, whether
domestic or foreign, bears respongibility for safeguarding the rights and
welfare of human subjectsin DHHS-supported research activities. The
regulations require that the sponsoring inditution file a written Assurance
of Compliance with the Office of Protection for Research Risks (OPRR).

If aproject involves nonexempt human subjects, certification that an
appropriate Ingtitutional Review board has reviewed and approved the
proposed activity is also required.

b. Vertebrate Animals

The PHS Policy on Humane Care and Use of Laboratory Animals requires
that sponsoring ingtitutions (foreign or domestic) proposing to use
vertebrate animds file awritten Anima Wefare Assurance with the

OPRR, establishing appropriate policies and procedures to ensure the
humane care and use of live vertebrate animasinvolved in research
activities supported by PHS. Veification of the date the Ingtitutiona
Animal Care and Use Committee gpproved the project is aso required.

For additiond information on either Human Subjects or Vertebrate
Animals please refer to the Individud NRSA application kit or contact the
Office for Protection from Research Risks, Nationd Ingtitutes of Hedlth,
6100 Executive Blvd., Bethesda, Maryland 20892, Telephone: (301) 496-
7163.

c. Recombinant DNA

The current NIH Guiddines for Research Involving Recombinant DNA
Molecules and announcements of modifications and changes to the
Guiddines are available from the Office of Recombinant DNA Activities,
National Ingtitutes of Hedlth, Bethesda, Maryland 20892. All research
involving recombinant DNA techniques that is supported by the DHHS
must meet the requirements of these Guidelines.

[11. Institutional National Research Service Awards (Training Grants)

A. General

The Nationd Ingtitutes of Health (NIH) will award Nationd Research Service Award
(NRSA) Inditutiond Training Grants (T32s, T34s, & T35s) to digibleinditutions to
develop or enhance research training opportunities for individuas, sdected by the
indtitution, who are training for careersin specified areas of biomedica and behaviora
research. The purpose of the NRSA program isto help ensure that highly trained
scientigts are available in adequate numbers and in the appropriate research areas and
fiddsto carry out the Nation's biomedica and behaviora research agenda. The NRSA



program supports both predoctora and postdoctora research training aswell as limited
specidized support at the prebaccalaureate level. Note, dl NIH awarding components
except the Fogarty Internationa Center (FIC) and the National Library of Medicine
(NLM) make indtitutiond awards under NRSA. FIC & NLM have unique funding
authoritiesfor training grants that are not under the NRSA.

1. Eligibility
a. Applicant Eligibility

A domestic, non-profit public or private inditution may gpply for agrant

to support aresearch training program in a specified area(s) of research.
Support for predoctoral, postdoctoral, or acombination of trainees may be
requested. (Specific program announcements should be referred to for
awarding component guidelines.) Support for short-term training positions
for sudentsin hedlth-professiona degree programs may aso be requested
asindicated under 2.c. below. Each gpplicant inditution must submit an
goplication according to ingructions, using the gppropriate forms (see
Section B).

b. Research Areas

National Research Service Awards may be made for research training in
aress which fdl within the misson of the NIH awarding components.
Applications which do not fit these areas will be returned. An increased
emphasis has been placed on the research training of physicians. The
Secretary, DHHS is required by law, in taking into account the overal
nationd needs for biomedicd research personnd, to give specid
condderation to physicians who agree to undertake a minimum of two
consecutive years of biomedica and behaviord research training.

The gpplicant ingtitution must have a strong research program in the
area(s) proposed for research training and must have the requisite staff and
facilities required to carry out the proposed program. The research training
program director at the grantee ingtitution will be responsible for the
selection and gppointment of trainees and the overdl direction of the
training program. In sdecting trainees, the program director must make
certain that individuas receiving support meet the digibility requirements
&t forth in these guiddines

Trainees gppointed to the training program must have the opportunity to
carry out supervised biomedical or behaviorad research with the primary
objective of developing or extending their research skills and knowledge
in preparation for aresearch career.



c. Research Training Program

The National Research Service Award must be used to support a program
of research training. The NRSA may not support studies leading to the
M.D.,D.O, D.D.S,, D.V.M., or other clinicd, health professional degrees,
nor to support resdencies, the primary purpose of which is the attainment
of amedica or nurang specidty. Research traineesin clinicd areas are
expected to devote full time to the proposed research training. During the
40 hours per week required for research training, any clinical duties should
be confined to those which are part of the research training.

2. Degree Requirements
a. Predoctoral Training

Predoctord research training is for individuals who have a baccdaureate
degree and are enrolled in adoctora program leading to the either the
Ph.D. degree, a comparable research doctoral degree, or the combined
M.D./Ph.D. Students enrolled in health-professona programs that are not
part of aformal, combined program (i.e, M.D./Ph.D.) and who wish to
postpone their professona studies in order to gain research experience,
may aso be gppointed to a T32 grant. Predoctoral research training must
emphasize fundamentd training in areas of basic biomedicd and
behaviora sciences.

b. Postdoctoral Training

Postdoctora research training is for individuas who have received a
Ph.D., an M.D., or comparable doctora degree from an accredited
domestic or foreign indtitution. Research training at the postdoctord level
must emphasize pecidized training to meet nationa research prioritiesin
the biomedical and behaviora sciences.

Research training grants are a desirable mechanism for the postdoctord
training of physicians and other hedth professionas who may have had
extensve clinica training but limited research experience. For such
individuals, the training may be a part of aresearch degree program. In all
cases, health-professiona postdoctora trainees should agree to engage in
at least 2 years of research, research training, or comparable experiences
beginning at the time of appointmernt since the duration of training has
been shown to be strongly correlated with post-training research activity.

c. Short-Term Research Training

Studentsin Hedlth Professona Schools NIH offers two short-term
training programs, those which are part of atraditiond inditutiona



training grant (T32) and those which exclusively support short-term
trainees (T35). These short-term research training experiences of two to
three months are available to studentsin hedlth professond schools. All
short-term training mugt be full-time. Unless otherwise stated, provisons
for indtitutiond training grants apply. See Appendix 1 for current stipend
levels

(1) T32

T32 applications may include arequest for short-term positions reserved
specificdly to train medicd or other hedth-professond students on afull-
time bagis during the summer or other "off-quarter” periods. Short-term
gppointments are intended to provide hedth professond students with
opportunities to participate in biomedical and/or behaviord researchiin an
effort to attract these individuas into research careers.

To bedigible for short-term research training postions, hedth
professonad students must have completed at least one quarter a an
accredited health-professond school leading to aclinica doctorate prior
to participating in the program. Trainees need not be enrolled at the
goplicant indtitution.

Individuas matriculated in aformal research degree program, or those
holding an M.S., aPh.D., an M.D./Ph.D. or an equivaent graduate level
research degree are not digible. Within schools of pharmacy, only
individuals who are candidates for the Pharm. D. degree are dligible.

Short-term positions should be longer than 2 months but may not last
longer than 3 months. Students should be encouraged to obtain two or
more periods of short-term research training during their sudies leading to
a hedth-professond degree. Such gppointments may be consecutive or
may be reserved for summers or other "off-quarter” periods.

Since some NIH ingtitutes support short-term research training positions
on alimited basis, applicants are strongly urged to contact the appropriate
NIH awarding component before requesting short-term research training
positions as part of a T32 application.

(2) T35

Severa NIH awarding components provide short-term research using a
separate training grant mechanism (T35). The program intent and student
eigibility requirements are Smilar to those indicated above. However,
gnce thisNRSA funding mechanism is used by only afew NIH awarding
components, interested gpplicants are encouraged to contact specific
awarding components for details.



d. Prebaccalaureate Training

Under the auspices of the ingdtitutional undergraduate NRSA (T34) two
distinct programs for prebacca aureate training are offered. Both programs
are designed to support students from indtitutions with a substantia
minority enroliment.

(2) The Nationa Ingtitute of Generd Medicd Sciences (NIGMS)
administers the MARC Undergraduate Student Training and Research
(U*STAR) program.

Formerly know as Honors Undergraduate Research Training Program
(HURT), thistraining program is designed to support selected
junior/senior undergraduate honors students at baccalaureate colleges and
universities

The NIGMSS recognizes that because of the heterogeneity at minority
inditutions there are differences in inditutional missons. Therefore, the
emphasis of this program will be on the specific objectives and
measurable goas which the applicant inditution setsfor itsdf as being
achievable. For more information on this program, contact:

MARC Program, NIGMS

Room 2AS.37D

45 Center Drive MSC 6200
Bethesda, Maryland 20892-6200

Phone: (301) 594-3900
Fax: (301) 480-2753

(2) The Nationd Inditute of Menta Hedlth (NIMH) administers the
Career Opportunitiesin Research (COR) Education and Training Program.

The intent of this program is to strengthen research and research training
experiences in scientific disciplines related to menta health. An gpplicant
inditution (afour-year college or university) must propose a two-year
COR Honors Undergraduate Program for which six to ten highly talented
third and fourth-year undergraduate students will be sdected. Students
will be provided with specia research training experiences designed to
improve their qudifications for entry into advanced research training



programs leading to the doctora-level or M.D. research career degrees.
For more information on this program contact:

COR Program Office of Specid
PopulationsNIMH

Parklawn Building, Room 17C14
Rockville, Maryland 20852

Ph: (301) 443-2847
3. Citizenship

Theindividud to be trained must be a citizen or a non-citizen nationd of the
United States or have been lawfully admitted for permanent residence at the time
of gppointment. A non-citizen nationd is a person, who, dthough not a citizen of
the United States, owes permanent dlegiance to the U.S. They are generdly
persons born in outlying possessions of the United States (e.g.; American Samoa
and Swains Idand). Individuas who have been lawfully admitted for permanent
residence must bein possession of a currently valid Alien Regigtration Receipt
Card (1-551), or must be in possession of other legd verification of such gatus.
For example, if anindividud isin possession of the proper vaidation on their
passport, a notarized photocopy of the passport could suffice. Since thereisa Six-
month limitation on this vaidetion, it is the reponghility of the grantee

inditution to follow-up and assure that the individua received the [-551 prior to
the sx month expiration date.

A notarized statement verifying possession of permanent resdency
documentation must be submitted with the Statement of Appointment Form (PHS
Form 2271). Individuas on temporary or student visas are not digible for support
from the NRSA.

B. Applications and Receipt Dates
1. Application

The application for the indtitutiond training grant is Form PHS 398. It contains
specid indructions for Indtitutiond Nationa Research Service Awards.



Application kits containing forms, ingructions, and related information may be
obtained from:

The Divison of Extramurd Outreach and Informeation
Resources, OER, NIH

6701 Rockledge Drive, MSC 7910

Bethesda, MD 20892-7910

Phone: (301)-435-0714

E-mal; asknih@odrockml.od.nih.gov

2. Receipt Dates

Many of the NIH awarding components receive training grant gpplications three
times each year. Some awarding components have only one or two receipt date(s).
Informeation on receipt dates is available in the NIH-wide T32 Information
Statement or in RFAs issued by the individua awarding components. See
Appendix 2 for acomplete listing of the current receipt dates and review cycle.
Applicants are encouraged to contact appropriate NIH staff before preparing and
submitting an gpplication.

C. Review
1. Overall

Each initid and competing continuation application will be evaluated for

scientific merit by a NIH peer review group. Ingtitutiona gpplications must dso
be reviewed by the appropriate Council or Board of the awarding component
whose activities relate to the proposed research training. Indtitutional applications
will be evduated using criteria such as @) past research training record of both the
program and the designated preceptors; b) objectives, design, and direction of the
research training program; c) caiber of preceptors as researchers including
successful competition for research support; d) recruitment and sdection plans for
trainees and the availability of high quality candidates, and e) the indtitutiona
training environment including the leve of inditutional commitment, quaity of

the facilities, availability of appropriate courses, and the availability of research

support.

In addition, where appropriate, the record of the research training program in
retaning hedth-professional postdoctoral traineesfor a least two yearsin
research training or other research activities, and the concomitant training of
hedlth-professional postdoctorates (e.g., individuas with the M.D., D.O., D.D.S.))
with basic science postdoctorates (e.g., individuals with aPh.D., Sc.D.) or
linkages with basic science departments will receive specia congderation.



While overdl criteria are described above, applicants are encouraged to conault
the PHS 398 gpplication kit, the NIH T32 program announcement and/or specific
awarding component program announcements for specific details.

2. Short-Term Research Training Postions

In addition to the overall program criteria described above, applications that
request short-term research training positions in conjunction with full-time
positions will aso be assessed using specific criteria. The NIH T32 program
announcement and/or specific awarding component program announcements
should be consulted for details.

3. Minority Recruitment Plan

The NRSA inditutiond training grant program must provide for the recruitment
and retention of individuas from underrepresented minority groups including, but
not limited to, African Americans, Hipanics Americans, Native Americans,
Alaskan Natives and Pacific Idanders. All competing gpplications for inditutiona
NRSA research training grants must include a specific plan to recruit minorities,
and competing continuation applications dso must include a report on the
recruitment and retention record during the previous award period. If an
application is recaived without a plan, or without a report on the previous award
period, the application will be considered incomplete and may be returned to the
gpplicant without review. Additiond information on this requirement is available
in the NIH T32 Program Announcement.

Competing continuation applications for research training grants must include a
detailed section on the outcomes of the minority recruitment plan proposed in the
previous competing application. Information must be included on successful and
unsuccesstul recruitment strategies. The report should provide information on the
racid/ethnic digtribution of:

students and/or postdoctorates in the department(s) relevant to thetraining
grant;

individuas who applied for research training;

individuals who were offered admisson; and

individuals who were appointed to the research training grant.

For those trainees who were appointed to the grant, the report should include
information about the duration of research training and whether those trainees
have finished their training in good standing.

Peer reviewers will examine and evauate the minority recruitment plan and any
record of recruitment and retention after the overdl educationa and technica
merit of an gpplication has been assessed S0 that the qudity of the plan will not be
afactor in determining the priority score. For competing continuation



goplications, the reviewers will examine and evauate the record of the program in
recruiting and retaining underrepresented minority trainees during the previous
award period. The pand dso will consder whether the experience in recruitment
during the previous award period has been incorporated into the formulation of
the recruitment plan for the next award period.

Thefindings of the pane will be included in an adminidrative note in the

summary statement. If the minority recruitment plan of the application isjudged

to be unacceptable, funding will be withheld until arevised plan that addresses the
deficiencies is received. Staff within the NIH awarding component, with guidance
from the gppropriate nationd advisory committee or council, will determine
whether amended plans and reports submitted after theinitid review are
acceptable.

Information on the recruitment and retention of underrepresented minority
trainees gppointed during the previous period must aso be provided in progress
reports included in al non-competing gpplications.

4. Training in the Responsible Conduct of Research Training

All competing NRSA indtitutiona training grant gpplications must include a
description of the forma and informd activities related to ingruction on the
responsible conduct of research that will be incorporated into the proposed
research training program. Every prebaccalaureate, pre and postdoctorad NRSA
trainee must receive ingtruction on the responsible conduct of research.
Applications must include a description of a program to provide formal or
informd indruction in scientific integrity and/or the responsible conduct of
research. Applications without plans for ingtruction in the responsible conduct of
research will be considered incomplete and may be returned to the gpplicant
without review.

Although the NIH does not establish specific curricula.or formal
requirements, al programs are encouraged strongly to consider ingruction
in the following areas. conflict of interest, repongble authorship, policies
for handling misconduct, policies regarding the use of human and animal
subjects, and data management. Within the context of training in scientific
integrity it isaso beneficid to discuss the mutua responghilities of the
ingtitution and the trainees participating in the program.

Plans must address the subject matter of the ingtruction, the format of the
ingtruction, the degree of faculty participation, trainee attendance
requirements, and the frequency of instruction.

Therationae for the proposed plan of ingtruction must be provided.
Program reports on the type of instruction provided, topics covered, and
other rlevant information, such as attendance by trainees and faculty
participation, must be included in future competing continuation and
noncompeting gpplications.



The NIH encourages indtitutions to provide ingtruction in the responsible conduct
of research to dl individudsin atraining program or department, regardless of
the source of support.

NIH initid review groups will assess the applicant's plans on the basis of the
appropriateness of topics, format, amount and nature of faculty participation, and
the frequency and duration of ingtruction. The plan will be discussed after the
overd| determination of merit, so that the qudity of the plan will not be afactor

in the determination of the priority score. Plans will be judged as acceptable or
unacceptable. The acceptability of the plan will be described in an adminidtrative
note on the summary statement. Regardless of the priority score, gpplications with
unacceptable plans will not be funded until a revised, acceptable plan is provided
by the gpplicant. The acceptability of the revised plan will be judged by staff
within the NIH awarding component.

Following initid review, gpplications undergo a second leve review by the
gppropriate NIH ingtitute or center council, board, or other advisory group. These
advisory groups will congder, in addition to the assessment of the scientific and
educationa merit of the research training grant application, theinitid review
group's comments on the recruitment of individuals from underrepresented
minority groups into the research training program and the plan for ingruction in
the responsible conduct of research.

Information on the nature of the ingructions in the responsible conduct of science
and the extent of trainee and faculty participation must o be provided in
progress reports included in al non-competing gpplications.

D. Notification of Action

Shortly after the initid review meeting, each applicant will be sent amailer that includes
the SRG recommendation/priority score and the name of aprogram officid in the
assigned NIH awarding component. The awarding component automatically forwards a
copy of the summary statement to the gpplicant as soon as possible after receipt from the
SRG. The applicant will be natified by letter concerning thefind review

recommendation. A Notice of Grant Award will beissued to gpplicants selected for
funding. Any questions about initid review recommendations and funding possibilities
should be directed to the appropriate awarding component program officid, not the
scientific review adminigrator of the SRG.

E. Period of Support
1. Ingtitutional Grants

Grants may be made for competitive segments of up to five yearsand are
renewable. Awards within an gpproved competitive segment are normaly made



in 12-month increments with support for additiona norn-competitive years
dependent upon satisfactory progress and availabilityof funds.

2. Trainees

a Trainees are customarily appointed for full-time 12-month continuous
periods. An gppointment or regppointment may not exceed 12 months
without prior approvad by the NIH awarding component. All trainees are
required to pursue their research training on afull-time bass, normaly
defined as 40 hours per week or as specified by the grantee indtitution in
accordance with its own palicies. The amount of the stipend, tuition and
feesfor each full period of appointment must be obligated from funds
avalable at the time the individua begins training unless other
ingructions are furnished by the awarding component.

b. With the exception of specificaly desgnated short-term research
training positions, no trainee may be appointed under aregular
ingtitutiona grant for a period of less than nine months except with the
prior written approva of the awarding component and then usudly only to
complete a planned program of training. An initid appointment of less
than nine months may be dlowed aslong as an assurance is included that
the individud will be immediately regppointed in the subsequent year so
that the cumulative continuous training period is at least nine months.

3. NRSA Limitations

No individua trainee may receive more than five years of aggregate NRSA
support at the predoctora level and three years of aggregate NRSA support at the
postdoctord leve, including any combination of support from inditutional and
individual awards. Any exception to this requires awaiver from the Director of

the awarding component or designee based on review of judtification from the
individual and grantee indtitution. The for approving extensons of support are as
follows

a. PhysiciangClinicians

Individuas requiring additiond time to complete training, either asa
participant in acombined M.D.-Ph.D. program or as clinicians (eg.,
physicians, dentigts, veterinarians) who are completing postdoctora
research training, may anticipate favorable consideration of arequest for
walver of thetime limitation. This action is contingent upon certification
of the recipient's good academic standing and justified need for the
exception to palicy.



b. Interruptions (Break-in-Service)

Requests for additiona time will dso be consdered if an event
unavoidably has atered the planned course of the research training; the
interruption has sgnificantly detracted from the nature or quality of the
planned research training; and if a short extenson would permit
completion of the training as planned. Such events include sudden loss of
the preceptor's services or an accident, illness, or other persona Stuation
which prevents a trainee from pursuing research training in an effective
manner for asgnificant period of time. Requests for extenson of support
will dso be consdered if a short additiona period would provide the
trainee an opportunity to use an exceptiond training resource directly
related to the approved research training program.

c. Other Exceptions

Requests that do not arise from circumstances considered in 3.aor 3.b
above will be consdered if they are accompanied by an exceptiondly
gtrong judtification. Requests must be made in writing to the NIH
awarding component by the trainee. The trainee's program director and an
authorized inditutiond officid, must endorse the request certifying the
need for additional support. The request mugt include a sound judtification
and specify the amount of additional support for which approva is sought.

Requests must be gpproved by the Director of the awarding component or
designee.

F. Initiation of Support

A Notice of Grant Award isissued to the grantee indtitution, normaly with a budget
period of 12 months. A predoctora or postdoctora trainee may be gppointed a any time
during the course of the budget period for an gppointment period of 9 to 12 months,
without prior gpprova by the awarding component. At the time of the initid gppointment
and subsequent regppointments, the training program director must submit a Statement of
Appointment Form to the awarding component. Additionaly, a Sgned Payback
Agreement must be submitted for each postdoctora trainee who isin hisher firgt 12
months of NRSA postdoctoral support. (See Sections H.1. and 2 for specific information
on required forms). The Statement of Appointment Form includes biographica dataon
the trainee and the stipend leve for the period of gppointment. The stipend is paid by the
grantee indtitution directly to the trainee.



G. Financial Provisions
1. Stipends

A stipend is provided as a subsistence adlowance for trainees and fellows to help
defray living expenses during the research training experience. It is not provided
as a condition of employment with either the Federd Government or the grantee
ingtitution. Changes in gtipend levels are published in the NIH Guide for Grants
and Contracts. Stipends must be paid in accordance with stipend levels s&t by this
policy. No departure from the standard stipend schedule, as provided from the
grant, may be negotiated by the grantee indtitution with the trainee. For
appointments of less than 12 months, the stipend will be prorated.

a. Levels (Current annual stipend amounts are detailed in Appendix 1)
(1) Prebaccalaureate

Two separate levels are provided for trainees. Freshman/Sophomore or
Junior/Senior.

(2) Predoctora

One gtipend level isused for dl predoctora individuds regardless of the
levd of experience.

(3) Postdoctoral

The stipend leve for the entire first year of support i s determined by the
number of full years of relevant postdoctora experience a the time of
gppointment. Relevant experience may include research experience
(induding indudtrid), teaching assgtantship, internship, resdency, dinica
duties, or other time spent in a hedlth rdated field beyond that of the
quaifying doctora degree.

Once the appropriate stipend level has been determined, the trainee must
be paid a that leve for the entire period of appointment. The stipend for
each additiond year of NRSA support is the next levd in the stipend
Sructure and does not change mid-year.

b. Stipend Supplementation

Trainees are supported for 12-month full-time training appointments for
which they receive stipends to defray living expenses. Stipends may be
supplemented by an indtitution from non- Federa funds provided this
supplementation is without obligation to the trainee. An ingtitution can
determine what amount of stipend supplementetion, if any, will be



provided according to its own formaly established policies governing
tipend support. These policies must be consstently gpplied to dll
individuasin asmilar training status regardless of the source of funds.
Federa funds may not be used for stipend supplementation unless
specificaly authorized under the terms of the program from which funds
are derived. An individuad may make use of Federd educationd loan
funds or V.A. benefits when permitted by those programs as described
below in Section G.1.d & e.

Under no circumstances may Public Headlth Service (PHS) funds be used
for supplementation.

¢. Student Compensation

It is recognized that trainees as students may seek part-time employment
coincidentd to their training program in order to further offset their
expenses. In circumstances of actual employment, the funds provided as
compensation (sdlary or tuition remission) for services rendered, such as
teaching or |aboratory assistance, are not considered stipend
supplementation. Funds characterized as compensation may be paid to
trainees when there is an employer-employee rdationship, the payments
are for services rendered, and the Situation otherwise meets the conditions
of the compensation of students as detailed in the PHS Grants Policy
Statement. Under these conditions trainees may be compensated for actud
employment on Federa grants, including PHS research grants. However,
it is expected that compensation from research grants will occur on a
limited part-time basis for employment apart from the normd full-time
training activities

Compensation may not be paid from aresearch grant which supportsthe
same research that is part of the trainee's planned training experience as
approved in the training grant gpplication. Inditutiond training grant
program directors must gpprove al instances of employment on research
grantsin order to verify that the circumstances will not detract from or
prolong the approved training program.

Under no circumstances may the conditions of stipend supplementation or
the services provided for compensation interfere with, detract from, or
prolong the trainee's gpproved NRSA training program. Additiondly,
compensation must be in accordance with ingtitutional policies goplied
congstently to both federdly and non-federaly supported activities and
supported by acceptable accounting records determined by the employer-
employee relationship agreement.



d. Concurrent Benefits

A Nationa Research Service Award may not be held concurrently with
another Federdly-sponsored fellowship or smilar Federal award which
provides a stipend or otherwise duplicates provisons of the NRSA.

e. Educational Loans or Gl Bill

Anindividua may accept concurrent educationa remuneration from the
Veterans Adminigration (Gl Bill) and Federa educationd [oan funds.
Such funds are not considered supplementation or compensation. In the
case of the MARC-USTAR program, funds from a PELL grant may be
accepted aswell. f. Taxability of Stipends Section 117 of the Interna
Revenue Code applies to the tax treatment of scholarships and
felowships. The Tax Reform Act of 1986, Public Law 99-514, impacts on
the tax liability of al individuas supported under the NRSA program.

New statutory requirements were effective as of January 1, 1987.

Degree candidates may now exclude from gross income (for tax purposes)
any amount used for course tuition and related expenses such asfees,
books, supplies and equipment required for courses of ingtruction at a
qudified educational organization. Non-degree candidates are now
required to report as grossincome al stipends and any monies paid on
their behaf for course tuition and fees required for attendance.

The taxability of sipends, however, in no way dters the relationship
between NRSA trainees and indtitutions. NRSA stipends are not
congdered sdaries. In addition, trainees supported under the NRSA are
not considered to be in an employee-employer relationship with the NIH
or the grantee inditution.

It must be emphasized that the interpretation and implementation of the
tax laws are the domain of the Interna Revenue Service and the courts.
NIH takes no position on what the status may be for a particular taxpayer,
and it does not have the authority to dispense tax advice. Individuas
should consult their loca IRS office about the gpplicability of the law to
their Stuation and for information on their tax obligations.

g. Form 1099

Since stipends are not considered sdaries, for the purposes of income tax
reporting, stipend payments should be reported on the IRS Form 1099,
Statement of Miscellaneous Income. The business office of the grantee
ingtitution will be respongible for the annud preparation and issuance of
the IRS Form 1099 for trainees.



h. Employee Benefits

Since NRSA awards are not provided as a condition of employment with
ether the Federd government or the grantee indtitution, it is inappropriate
and undlowable for inditutions to seek funds for or to charge inditutiona
training grants awards for cogts that would normally be associated with
employee benefits (for example, FICA, workman's compensation, and
unemployment insurance).

2. Other Direct Costs
a. Training Related Expenses

Funds are provided to defray such training costs as staff sdaries,
consultant costs, equipment, research supplies, staff travel, and other
expenses directly related to the training program. Funds are requested and
awarded as alump sum on the basis of the predetermined amount per
predoctora and postdoctoral trainee approved for support. Levels are
published in the NIH Guide for Grants and Contracts. Current levels are
found in Appendix 1. Interested gpplicants should be advised to consult
the program announcement regarding the specific leve for programs such
as the short-term training program, the MARC program, or the COR

program.

Under exceptiond circumstances, which can include accommodeting the
disabilities of atraineg, it is possible to request inditutiona costs above
the standard rate. Requests for additional costs must be explained in detail
and carefully judtified in the application. Consultation with NIH program
gaff in advance of such requestsis strongly advised.

b. Trainee Tuition and Fees

Tuition, fees, and hedth insurance are dlowable trainee cogts only if such
charges are required of dl personsin asmilar training satus a the
ingtitution, without regard to their source of support. Family heslth
insurance is not an appropriate charge. However, the trainee may elect
persondly to pay the differentid between salf and family hedth insurance
options. Tuition at the postdoctora leve islimited to that required for
specific courses in support of the gpproved training program and requires
prior approva of the awarding component. For the purposes of award,
tuition, fees and hedth insurance are awvarded together in a single budget
category. Funds are awarded based on aformula applied to the requested
level. The formulais described in Appendix 1.



c. Trainee Travel Costs

If requested by the indtitution, the awarding component may award grant
funds to cover the codts of trainee travel including attendance at scientific
mesetings which the indtitution determines to be necessary to the
individud's training. Funds may not be expended to cover the cogts of
travel between the traineg's place of residence and the training indtitution,
except that the grantee indtitution may authorize a one-way travel
dlowancein anindividua case of extreme hardship.

In addition, support for travel to aresearch training experience away from
the grantee indtitution may be permitted. Research training experiences
away from the parent inditution must be judtified consdering the type of
opportunities for training available, how these opportunities differ from
those offered at the parent ingtitution, and the relationship of the proposed
experience to the traineg's career stage and career goals. Thistype of
research training requires prior gpprova from the awarding component.

L etters requesting such training may be submitted to the awarding
component at any time during the award period.

d. Short-term

The indtitution may receive up to $125 per month to offset the costs of
tuition, fees, travel, supplies, and other expenses for each short-term,
health- professona research training postion.

3. Rebudgeting of Funds
a. Trainee Related Expenses

Expenditure and rebudgeting of funds awarded in lump sum for trainee
related expenses do not require awarding component prior approval.

b. Trainee Costs

For the purposes of rebudgeting, trainee costs include stipends and tuition
and fees (including hedth insurance). These costs may not be used for
other purposes except under unusual circumstances and then only with the
prior written gpprova of the awarding component. Rebudgeting into or
within the stipends and tuition/fees categoriesis dlowable without
awarding component prior gpprova.



c. Trainee Trave

For the purposes of rebudgeting, trainee travel is not considered atrainee
cost and, therefore, may be rebudgeted into any other budget category
without prior approvd.

4. Expenditure of Funds

Policies governing expenditure of al training grant funds are those permitted
under the PHS Grants Policy Statement and applicable cost principles, unless
otherwise indicated in the Notice of Grant Award.

5. Facilitiesand Administrative (F& A) Costs

Previoudy referred to asindirect costs, in FY 96 NIH received a deviation from
DHHS policy regarding the reimbursement of these costs for inditutiona training
grants. Theinditution will receive F& A costs based solely on 8% of tota direct
cogs exclusve of tuition and fees and hedlth insurance, and expenditures for
equipment.

Applications from State and local government agencies, except State universities
or hospitals, may receive full F& A cost reimbursement.

6. Program Income

Policy requires applicants for PHS research grants, including training grants, to
include in their grant applications an estimate of the amount and source of
program income expected to be generated as a result of the project for which
support is being sought. The specific policies that govern the treatment of
program income are set forth in the PHS Grants Policy Statement.

H. Reporting Procedures

The following documents are critica to the process of establishing the payment of
gipends and other cogts, as well as the determination of possible payback service. Failure
to submit the required formsin atimely manner may result in an expenditure

disdlowance or adday in any continuation funding for the award.

1. Statement of Appointment (Form PHS 2271, See Appendix 4)
a. Grantee Submission

The inditution must submit this form to the NIH awarding component
prior to or a the start of each trainee's appointment or regppointment. No
dtipend or other alowance may be paid until the gppointment form has
been submitted. If the support coversthe individud'sinitia 12 months of



postdoctora support, asigned Payback Agreement must also be
submitted.

It isimportant to note that the information on the Statement of
Appointment and the Termination Noticeisthe bags for determination of
the length or amount of an individua's payback requirement. An accurate
socia security number should be included on the Statement of
Appointment and al other documents. The program director and the
inditutiond financid officiads should coordinate the information reported
on the Statement of Appointment. It should be treated as afinancia
document for obligating cogts (stipends) which later are reflected on the
Termination Notice and as part of the totd costsin the Financid Status
Report. A supply of Statement of Appointment Forms (PHS 2271) is
provided to the program director by the awarding component. In FY 96,
NIH began piloting the eectronic receipt of the information on the PHS
2271. A number of grantee inditutions are currently testing this system.

b. Awarding Component

Processing All records relating to NRSA support and payback are
maintained in a centrdized NIH computer systlem. This system is now
interactive, thus most awarding componerts are responsible for
establishing and maintaining these computer records. No changes are to be
made to the computer record without supporting documentation.

When the awarding component receives Statement of Appointment Forms
(Form 2271), the forms are reviewed for accuracy and completeness.
Upon recelpt and acceptance of each completed Form 2271, the awarding
component establishes a computer record for each NRSA recipient by
entering the dataiinto the interactive NIH IMPAC 1/11 FILE. The actua
formisretaned as pat of the officid file.

c. Interim Revisions

Any changes or corrections involving atrainee gppointment under an
indtitutional grant, such as, name, permanent mailing address, period of
training, stipend support, must be reported by the training program

director to the awarding component on an amended PHS-2271 at thetime
of the change.

2. Payback Agreement (Form PHS 6031, See Appendix 5)
A Nationa Research Service Award Payback Agreement must be signed by each

postdoctord individua for whom the gppointment covers hisher initid 12 months
of postdoctoral NRSA support.



If the individua has dready received 12 months of postdoctora support under
any NRSA grant or award, thisform is not required. No Payback Agreement is
required for predoctora or prebaccalaureate trainees. The Payback Agreement is
retained dong with the Statement of Appointment Form as part of the officid file.
For detail on NRSA payback, see Section IV.

3. Termination Notice (Form PHS 416-7, See Appendix 6)

The Termination Notice (Form 416-7) isthe bas's (dong with the Statement of
Appointment Form) for validating the total period of NRSA support and the
amount of payback obligation (if any) for each NRSA trainee.

a. Requesting the Termination Notice

For an inditutional award, the awarding component sends the program
director asupply of Termination Notices on an annud basis. The program
director is responsible for the submission of a Termination Notice on each
trainee immediatdy upon the termination of hisher support. If an
awarding component has not received a Statement of Appointment Form
indicating regppointment within 30 days of the appointment anniversary,
awarding component saff should determine if the trainee has terminated
support or received consecutive support (see Section H.4 below) by
contacting the program director. In the case of termination, a Termination
Notice is requested from the program director.

b. Termination Follow-up

If an awarding component has not received a Termination Notice within
30 days of termination, follow-up should be done through training grant
program director.

The program director is requested to have the trainee complete the
Termination Notice within a second 30-day period, or if the individua
cannot be located, the program director is requested to complete the
Termination Notice immediately and return it to the awarding component.
All items are to be completed except in the latter Stuation, the section
titled Signature of Fellow/Trainee. In this section, the program director
should indicate "Trainee Unavailable for Sgnature.”

The best available address for the trainee should be included.
c. "Proxy" Termination Notice
If it isimpossible to obtain a Termination Notice from either the trainee or

the grantee indtitution, a"proxy" Termination Notice should be prepared by
the awarding component. Thorough documentation regarding the efforts



made to secure the Termination Notice should be maintained. The form
should be completed with as much information as possible and appropriately
annotated to document the circumstances.

Using the last known address, a copy of the Termination Notice should be
mailed with a covering letter to the trainee. The letter should explain the
future actions and respongibilities in fulfilling the payback obligetion, if

any.

d. Validation and Distribution of the Termination Notice

(1) The awarding component reviews each Termination Notice for
accuracy and completeness and verifies the amount of stipend support and
the number of months of training. If inaccuracies arefound in a
Termination Notice it should be returned to the ingtitution for revison.
Such inaccuracies can include improper Sgnatures, lack of initided
corrections, incorrect stipend amounts and/or incorrect periods of
gppointment.

(2) After assuring completeness and accuracy of dl information, the
awarding component:

(&) may send avaidated copy of the Termination Notice to the
trainee.

If the individual received NRSA support prior to June 10, 1993 and
had atotd of 12 months or less of NRSA support, he/she should be
informed that there is no payback obligation. If a payback
obligation does exist and if the trainee did not complete the notice,
aletter accompanies the validated copy indicating that the payback
obligation has been established based on NIH records and the
Termination Notice which was prepared in conjunction with the
grantee inditution.

(b) enters the data from the Termination Notice into the IMPAC
I/l File

By entering the Termination Notice informetion, amailer is
automaticaly generated and mailed by OPERA aff to each
trainee acknowledging receipt of the Termination Notice and
requesting that any change in name, address or socid security
number be reported to the cognizant awarding component.



() maintains the vaidated origind Termination Noticein the
individua payback record.

Hisfile may include the Payback Agreement and origind of the
Statement of Appointment aswell as other documents relevant to
the payback process.

(3) The vdidation and digtribution of copies should be completed within a
maximum of 90 days after termination.

4. Consecutive Support

a. If atrainee switches from one NRSA grant mechanism to another,
including from one awarding component to ancther, the requirement for
payback serviceincurred is deferred until the total NRSA support is
completed. All Statement of Appointment forms are reviewed to
determineif previous NRSA support has been provided.

Previous NRSA support can be verified by checking the NRSA record in
IMPAC. When consecutive support is provided by a different awarding
component, that component updates the record in the IMPAC system. As
additiond verification, the Data Integrity Unit (DIU), OER natifies both
components of consecutive support when a subsequent Termination
Noticeis entered into the IMPAC I/11 File.

b. The origina awarding component provides the pertinent origind of the
Statement of Appointment or Activation Notice, Payback Agreement,
Termination Notice, and Fellowship Award Notice, when gpplicable, as
wdl as any vaidated APACs to the gaining awarding component. That
component is responsible for monitoring the payback obligetion for the
trainegstota period of support even if dl the obligation was incurred
while supported by the origind awarding component.

5. Verification Reports

Upon awarding component request to the DIU, a computer list identifying trainees
for whom a Statement of Appointment has been received by the NIH will be
mailed to program directors 60 days after the budget period end date of each
inditutional grant. The list must be verified by the program director and an
gppropriate business officid and returned to the DIU within 30 days after receipt.



|. Progress Reports, Financial Status Reports, and Changesin the Project
1. Progress Reports

Progress reports must be submitted with al applications for non-competing
continuation support in accordance with the ingtructions accompanying the
gpplication forms. Incomplete or inadequate progress reports may be returned for
revigon and may result in adeay of continued support. In addition, afina

progress report must be submitted to the awarding component within 90 days after
the end of afinal competing segment of a project period.

2. Financial Status Report (FSR)

An FSRisrequired for dl indtitutiond grants no later than 90 days after the close
of each budget period. This report will document the financid status of the grant
according to the officia accounting records of the grantee indtitution. Trainee
dipends and tuition are obligated for the full 12-month gppointment from the
budget period in which the gppointment is initiated. Portions of stipends and
tuition that extend beyond the budget period are carried over as unliquidated
obligations. However, the report for the final budget period must have no
unliquidated obligations and must indicate the exact baance of unobligated funds.

3. Changesin the Project

a Changesin the program objectives as they relate to the area of research
training for which the grant was approved require prior approva from the
NIH awarding component.

b. Where absence of the program director is expected to exceed a
continuous period of more than three months, plans for the conduct of the
program during his or her absence must be gpproved in writing by the
awarding comporent. Any proposed change of program director must be
requested by the grantee indtitution and be gpproved in writing by the
awarding component following review of the nomineg's qudifications and
re-evauation of the project in the light of the proposed chenge.

c. Indtitutiond grants are not transferred from one domestic indtitution to
another except under most unusud circumstances. Such a change will
generdly be gpproved only if dl of the mgor benefits attributable to the
origind grant can be trandferred and there is no negeative impact on
trainees active in the program.



J. Other Termsand Conditions
1. Leave
a. Vacations and Holidays

Trainees may receive the same vacations and holidays available to
individuas in comparable training pogitions at the grantee or sponsoring
indtitution. Trainees shdl continue to receive stipends during vacations
and holidays. At academic ingtitutions, the time between semesters or
academic quartersis generdly consdered an active part of the training

period.
b. Sck Leave and Other Leave

Trainees may continue to receive stipends for up to 15 caendar days of
sick leave per year. Under exceptiona circumstances, this period may be
extended by the awarding component in response to a written request from
the training program director or the sponsor. Sick leave may be used for
the medical conditions related to pregnancy and childbirth pursuant to the
Pregnancy Discrimination Act (42 USC 2000 &k)).

c. Parental Leave

Trainees may aso receive stipends for up to 30 caendar days of parental
leave per year for the adoption or the birth of a child when thosein
comparable training positions at the grantee or sponsoring indtitution have
accessto pad leave for this purpose. Either parent is digible for parenta
leave. For trainees, the use of parenta leave must be gpproved by the
training program director.

A period of termind leave is not permitted and payment may not be made
from grant funds for leave not taken.

d. Unpaid Leave

Individuds requiring extended periods of time away from their research
training experience, which could include more than 15 caendar days of
sick leave or more than 30 caendar days of parentd leave must seek
gpprova from the awarding component for an unpaid leave of absence.
Approvd for aleave of absence must be requested in advance by the
training grant program director and be countersigned by an authorized
inditutiond officd.

During aleave of absence, documentation to suspend the period of
gppointment must be completed by submitting an amended Statement of



Appointment Form and a Termination Notice. These forms should be
submitted to the awarding component at the beginning of the leave. At the
resumption of NRSA support, the regppointment must be documented on
another Statement of Appointment Form.

2. Termination

A training grant may be terminated prior to its norma expiration date a the
written request of the recipient, or by the Director, NIH, if it isfound that the
recipient has materidly failed to comply with the terms and conditions of the
award or to carry out the purpose for which it was made. In the event an award is
terminated for cause, the Director shal notify the awardee in writing of this
determination, the reasons therefore, the effective date, and the right to apped the
decison.

3. Publications

Trainees are encouraged to submit reports of their findings for publication to the
journds of their choice. Respongibility for direction of the project should not be
ascribed to NIH. However, awarding component support must be acknowledged
by afootnote in language amilar to the following: "This Investigation was
supported by National Ingtitutes of Health, National Research Service Award
(number) from the (awarding component) ."

In addition, it is now mandated that dl grantees funded with Federa dollars, in
whole or in part, acknowledge Federd funding when issuing statements, press
releases, requests for proposals, bid solicitations and other documents. Grantees
arerequired to state (1) the percentage and dollar amounts of the tota program or
project cogts financed with Federal money, and (2) the percentage and dollar
amount of the total costs financed by nongovernmenta sources.

4. Copyright

Except as otherwise provided in the conditions of the award, when publications or
amilar copyrightable materias are devel oped from work supported by NIH the
author isfree to arrange for copyright without awarding component approva. Any
such copyrighted materia shal be subject to royalty-free, nonexclusive, and
irrevocable license to the Government to reproduce them, trandate them, publish
them, use and dispose of them, and to authorize others to do so for Government
purposes.

5. Patents

No training grant made by PHS primarily to an awardee for educationa purposes
will contain any provison giving PHS any rights to inventions mede by the
awardee.



6. Disposition of Professional Fees

Fees resulting from clinica practice, professona consultation, or other
comparable activities performed pursuant to the purpose of the award may not be
retained by the trainegffellow. Such fees will be assgned to the grantee inditution
for digpogition in accordance with PHS policy on grant related income. The term
professiona fees does not gpply to honoraria, fees for scholarly writing, delivery
of occasional outsde lectures, or service in an advisory capacity to public or
private nonprofit organizations.

These fees, if withininditutiona policy, may be retained by the awardee.
7. Human SubjectgAnimal Welfare/Recombinant DNA
a. Human Subjects

The DHHS regulations for the protection of human subjects provides a
Systematic means, based on etablished, internationally recognized ethica
principles, to safeguard the rights and welfare of individuas who
participate as subjects in research activities supported or conducted by the
DHHS. If the gpplicant organization has an gpproved Assurance of
Compliance on filewith OPRR but, & the time of application, plansfor
the involvement of human subjects are so indefinite that Inditutiona
Review Board (IRB) review and gpprova are not feasible, the grantee
should check "Yes' and insart "Indefinite’ on the face page of the
goplication. If an award is made, human subjects may not be involved
until a certification of IRB gpprova or designation of exemption has been
submitted.

In many ingtances, trainees supported by inditutiond training grants will

be participating in research supported by research project grants for which
the IRB review is dready completed or an exemption is dready
designated. This review or exemption designation is sufficient, providing
the research would not be substantialy modified by the participation of a
trainee. The appropriate grants must be identified dong with their IRG
review dates or exemption designation.

b. Vertebrate Animals

The PHS Policy on Humane Care and Use of Laboratory Animals requires
that grantee indtitutions (foreign or domestic) proposing to use vertebrate
animasfile awritten Anima Welfare Assurance with the Office for
Protection from Research Risks (OPRR), establishing agppropriate policies
and procedures to ensure the humane care and use of live vertebrate
animas involved in research activities supported by PHS. If the applicant
organization has an approved Assurance of Compliance on file with



OPRR but, at the time of application, plansfor the involvement of
vertebrate animals are o indefinite that Ingtitutional Animal Care and Use
Committee (IACUC) review and gpprova are not feasible, the grantee
should check "Yes' and insart "Indefinite” on the face page of the
goplication. If an award is made, vertebrate animas may not beinvolved
until verification of the IACUC gpprova date has been submitted to the
NIH awarding component.

In many ingtances, trainees supported by inditutiond training grants will

be participating in research supported by research project grants for which
the IACUC review is dready completed. This review is sufficient,
providing the research would not be subgtantially modified by the
participation of atrainee. The gppropriate grants must be identified dong
with their IACUC review dates. For additiona information on ether
Human Subjects or Vertebrate Animals please refer to the PHS 398
application kit or contact the Office for Protection from Research Risks,
Nationd Indtitutes of Health, 6100 Executive Blvd. Bethesda, Maryland
20892, Telephone: (301) 496-7163.

c. Recombinant DNA

The current NIH Guiddines for Research Involving Recombinant DNA
Molecules and announcements of modifications and changes to the
Guiddines are available from the Office of Recombinant DNA Activities,
Nationd Ingtitutes of Hedlth, Bethesda, Maryland 20892. All research
involving recombinant DNA techniques that is supported by the DHHS
must meet the requirements of these Guiddines.

V. Payback Reporting Requirements for Recipients

A. Purpose and Background

The Nationd Research Service Award (NRSA) legidation requires some recipients of
support to pay back the Federd Government by engaging in hedth-related biomedica or
behaviora research including the direct adminigtration or review of hedth-related
research, health-related teaching, or any combination of these activities. Recent policy
changes have sgnificantly broadened the definition of "hedth-related.” See Section
C.1.a(3) for acomplete interpretation.

The Nationd Indtitutes of Hedlth (NIH) Revitdization Act of 1993, signed into law on
June 10, 1993, includes provisonsin Section 1602 that substantialy modify the service
payback requirement for individuals supported by the NRSA. For research training
grants, these new provisions are gpplicable to al new appointments or regppointments on
or after June 10, 1993. For individud fellowships, these provisons goply to dl fdlowship
awards beginning on or after June 10, 1993. For competing fellowships, the award
beginning date refers to the award activation date.



An individual who was appointed to a research training grant or who had a fellowship
award activated before June 10, 1993 would be governed by the service payback
provisonsin effect a the time of the appointment or award until the end of that
gppointment or budget period.

B. Implementation

The incurrence of apayback obligation for an NRSA recipient is soldly dependent upon
when NRSA support was received.

1. Prior to August 13, 1981 (enactment of the Omnibus Reconciliation Act), a
payback obligation existed for al prebaccaaureate, predoctora, and postdoctoral
support received.

2. Effective August 13, 1981, a 12-month legidative dlowance waiving payback
obligation for thefirst 12 months of support was enacted for al predoctoral and
postdoctora traineesfellows. Thislegidation provided that al trainees/fellows
who were not in delinquent status on that date received the alowance (this was
retroactive to the beginning of the NRSA program).

Individudsin ddinquent status continued to have a payback obligation for dl
support received. This legidative change adso diminated the payback obligation

for prebacca aureste recipients. Historically, short-term trainees supported by the
T35 mechanism (NRSA Short- Term Training) incurred no payback obligation.
However, for short-term trainees supported within a T32 program, the period(s) of
support accrued and ultimately counted toward the total NRSA support.

3. Effective June 10, 1993 (NIH Revitalization Act):
a. Predoctoral Recipients

For predoctora trainees beginning appointments and for predoctora
fellows activating awards on or after June 10, 1993, no payback obligation
isincurred. Thus a Payback Agreement Form (PHS 6031) is no longer
required.

b. Postdoctoral Recipients

For postdoctord recipients, a payback obligation is incurred for the first
12 months of NRSA support with the 13th and subsequent months of
postdoctora support serving to pay back this obligation on a month by
month basis. A Payback Agreement Form (PHS 6031) is il required but
only for theinitid 12-month postdoctora support period.

The requirements established by the Revitdization Act dso provide that
the 13th and subsequent months of postdoctoral NRSA supported research



training will be used to discharge any PRIOR postdoctora NRSA service
payback obligation. See Section 1V.C.1.c Initiation of Payback Service for
detailed changes effective with the Act.

c. Short-term Training

Any predoctora short-term training would not incur a payback obligation.
Postdoctoral short-term training would incur a payback obligation. Any
support would accrue along with any subsequent postdoctoral support
until the first twelve months was established. At that point, the 13th and
subsequent months of support would serve to offset the obligation on a
month-by-month basis. In the event that subsequent postdoctoral support
was not received, the individua would have an obligation which would
have to be paid back in the traditiond manner.

C. Payback

The NIH awarding component, generdly assumes responsibility for handling payback
activities once the Termination Notice has been submitted and accepted.

For some awarding components, the NIH NRSA Payback Service Center assumesthis
respongbility. Established in the Nationd Indtitute of Generdl Medica Sciences effective
October 1, 1995, the Payback Service Center personnel represent the NIH's expertsin the
NRSA Payback arena. For those awarding components participating in the Center, the
authorities normaly delegated to the awarding component are autometicaly delegated to
the Chief, NRSA Payback Service Center. Most NRSA recipients eventudly fulfill their
payback obligation by engaging in activities which are determined to be acceptable

service. Some recipients fulfill their obligation viafinancid payback. On rare occasons
waivers of the payback obligation are granted.

Asindicated in Section 1V.B above, the amount of a payback obligation incurred is solely
dependent upon when NRSA support was received. Timing of NRSA supportisaso a
factor on the type of service that qudifies as acceptable payback.

1. Service Payback

a. Definitions

For the purpose of fulfilling the NRSA service payback obligation, the
following definitions apply:

(1) Research
Research is defined as an activity which involves the design of

experiments, development of protocols, and collection and interpretation
of data. In addition, review of origind research or administration of



origind research which includes providing scientific direction and
guidance to research may be acceptable if adoctora degree and relevant
research experience is required for individua sfilling such positions. Such
research can be conducted in an academic, government, commercia or
other environment in elther aforeign or domestic setting.

In addition, when consistent with the cumulative amount, type, and
frequency of research or research training experiences, functions which
involve anaytic or other technical activities conducted in direct support of
research, as defined above, will dso satisfy the service payback
obligation.

(2) Teaching

Teaching isan indructiond activity that takes place in an organized
educationa or other ingructiona environment. Activities classfied as
teaching are generaly carried out in aforma didactic setting but other
activitieswill be congdered if they are consstent with the certifying
inditution's policy on the definition of teaching respongbilities. Such
teaching can be conducted a universties, professona schoals, research
indtitutes, teaching hospitas, primary schools, secondary schools or
colleges. When cdculating hours of teaching per week, it is permissbleto
include three hours of preparation time for each hour of direct ingtruction.

Acceptable teaching activities must have abiomedica or hedlth-related
relevance.

(3) Hedlth-Related

This incorporates a broad range of activities related to the description,
diagnosis, prevention or treatment of disease from the most basic
biomedica or behaviora research to the most applied or clinical research.
In addition to fields usualy considered to be directly related to human
disease, activitiesin other fields such as agriculture, environmental
sciences, biotechnology, and bioengineering will dso be considered health
related.

b. Time Commitment

All acceptable activities must be undertaken for periods that average at
least 20 hours per week. Total employment in such activities averaging
less than 20 hours per week cannot be counted towards fulfilling the
obligation except in cases of disability or other pressng persond or family
circumstances such as child care or elder care reponghilities. It is not



permissible for individuas otherwise engaged in full-time employment to
engage in sarvice payback activities a effort levels below 20 hours per
week.

If less than 20 hours commitment per week is permitted, the totd period of
service obligation will be prorated. For example, an individua who owes
12 months of service and can devote only 10 hours per week to service
payback activities due to adisability will be required to engage in such
service for 24 months. These exceptions are rare and must recelve prior
gpprova from the awarding component.

c. Initiation of Payback Service
(1) Support Received Prior to NIH Revitaization Act

For NRSA recipients who incurred a payback obligation from support
received prior June 10, 1993, payback service must be performed
following completion of NRSA support. No amount or type of activity
prior to or during the period of NRSA support will satisfy the NRSA
service payback obligation. However, payback service may be initiated
immediatdy after termination from NRSA if the research or teaching
activities meet the criteria cited above.

(2) Support Recelved Post NIH Revitalization Act

Beginning with awards operating under the NIH Revitdization Act
(appointments on or after June 10, 1993), service payback obligations for
postdoctora recipients may be discharged in the following ways:

(8 By receiving an equa number of months of postdoctoral NRSA
support beginning in the 13th month of such postdoctora NRSA

support;

(b) By engaging in an equa number of months of hedth-related
research, training and/or teaching averaging more than 20 hours
per week.

(©) Trainees and fellows beginning appointments for the 13th and
subsequent month of POSTDOCTORAL NRSA support on or
after June 10, 1993 will be engaging in service which will aso
satisfy prior postdoctoral NRSA service payback obligation. Post-
award service in non-NRSA supported hedlth-related research,
training, and/or teaching, is creditable toward any NRSA sarvice
payback obligation.



(d) Individuals who have completed their predoctord NRSA
training and have an existing NRSA service payback obligation are
gl required to engage in service payback or make financia
repayment. Postdoctoral NRSA support may not be used to satisfy
an existing predoctora payback obligation.

d. Source of Funding

The source of funds supporting an individua's service payback activity is
not restricted beyond the fact that for predoctora payback activities it
must not be supported by NRSA. An individua could be supported by a
PHS grant or from any non-NRSA Federal or non-Federa source. Unpaid
sarvice is adso permitted.

e. Timing of Service Obligation

Anindividua must begin to undertake the payback service requirement
within two years after the termination date of the individuad's NRSA
support unless an extension of time to begin payback has been approved
by the awarding component (see Section IV.C.4.a).

2. Alternative Service
a. Policy

Alternative service in lieu of research and teaching was deleted by the
Omnibus Budget Reconciliation Act of 1981. Individuas who entered the
NRSA program on or after August 13, 1981, the date the Act was signed,
are not digible for aternative service. Individuas who entered the NRSA
before August 13, 1981, are governed by the dternative service provisons
in effect when their appointment started. The Deputy Director for
Extramural Research, NIH must authorize aternative service and make a

determination that no suitable research or teaching poditions are available
to theindividud.

The types of permissible dternative service are asfollows:

(1) If theindividud isaphyscian, dentist, nurse or other persontrained to
provide hedth care directly to individua patients, he or she may:

(8) serve as amember of the National Health Service Corpsfor a
period equal to the period of NRSA support; or

(b) provide sarvicesin his or her specidty for a hedth maintenance
organization to which payments must be made under Section 1876
of Title XVIII of the Socid Security Act and which servesan



underserved population (as defined in Section 1302(7) of the
Public Hedlth Service Act); or

(2 If theindividud is not trained to provide hedth care directly to
patients, he or she may engage in a hedlth related activity appropriate to
his or her educetion or training.

b. Process

Theindividuad must submit awritten request for Alternative Service. The
request from the trainee/felow should describe the effort made to secure a
research or teaching position and any specific congraints under which the
search for employment has been conducted. If arequest relaesto the
inability of aformer traineg/fdlow to find an acoeptable position, rejection
letters or other documentation supporting a reasonable effort to find a
suitable position must be provided.

The awarding component, preferably through its Associate Director for
Extramura Programs or equivaent, forwards the traineg/felow's request
aong with arecommendation to approve (or not approve), through the
Research Training Officer (RTO), to the DDER. The RTO evaduatesthe
request. If approval is recommended the RTO prepares a letter from the
DDER, NIH to the former NRSA traineg/fellow granting the request. If
the request is disgpproved, the Associate Director for Extramural
Programs in the awarding component will be informed in writing by the
RTO. The letter of disgpprova sent to the former traineg/fellow will be
signed by the Director of the awarding component or a designee.

All recommendations for aternative service mug include information on:

(2) the grant number(s) of the award(s) under which support was received,
(2) the total months of support (predoctord or postdoctora), (3) thetota
amount owed before interest; and (4) whether any payback service was
credited. The awarding component should aso clearly State the reason for
the request and include any documentation provided by the individual.

3. Financial Payback
a. Policy and Principal Calculation

If any individua to whom the requirement for service is gpplicable failsto
undertake or perform such services, the United States Government shdl be



entitled to recover from the individud the amount determined in
accordance with the following formula plus interest:

A=0(t-9
(t)

Where"A" isthe amount the United States is entitled to recover, "O" is
the sum of total amount paid to the individud under the Nationa Research
Service Award support; "t* isthe totad number of monthsin service
obligation, and "'s" is the number of months of such obligation served .

Thetotd paid to theindividud under inditutiond grants and individua
awards at domestic, non-federal sponsoring inditutions is considered to be
the gipend only. The totd paid an individua under afdlowship avard a a
forelgn sponsoring inditution includes the payment for the round trip

travel costs. Thetotd paid an individua under afdlowship avard a a
Federad sponsoring indtitution includes any money expended from the
indtitutiona alowance provided for such purposes as hedth insurance,
trave, tuition, and fees.

OFM egtablishes Account Receivable-Interest Recevable account for the
principa and interest amounts the United Statesis entitled to recover.

b. Interest & Interest Rate Calculation

OFM compuites interest on the principal amount beginning on the date the
U.S. became entitled to recover stipends. The interest rate is the rate fixed
by the Secretary of the Treasury after taking into consderation prevailing
consumer rates of interest. Accordingly, interest may be accruing on any
NRSA obligation if the two-year grace period has passed, or if deferment
has expired, or if service has terminated before completion of the payback
obligation. The Department of the Treasury certifies NRSA interest rates
on aquarterly basis. Interest is computed on a 360 day-a-year bassand is
goplied through the date of receipt. Any outstanding amount will continue
to bear interest at theinitial rate set by the Secretary of the Treasury until
financid payback is complete.

Determination of the "date" which sets the applicable rate of interest is
dependent upon the type of NRSA account received for collection. If
Financial Payback is Voluntary (see Section C.3.c.), the Signature date of
the notification of voluntary payback isthe "date" that determinesthe
interest rete aswell astheinitiation of the three year repayment period. If
Financia Payback is Involuntary (see Section C.3.d.), the "date”’ which
determines the interest rate and the three-year repayment period is the date
of expiraion of the two-year period following the termination of NRSA
support. For example, if during June 1991, the OFM received an account



reflecting January 31, 1989, as the termination date of NRSA support, the
Government, lacking any documentation to the contrary, becomes entitled
to financia payback effective February 1, 1991. Therate of interest
applicable is determined based on the February 1, 1991, date and the total
NRSA obligation isrequired to be fulfilled by January 31, 1994.

The amount to be recovered financidly, as determined from the
Termination Notice plus gpplicable interest, shall be paid to the United
States within the three-year period following such date.

c. Voluntary Financial Payback Process

In the event thet the traineeffdlow voluntarily dects financia payback, the
awarding component immediately:

(1) acknowledges the traineg/fellow's decison to payback financidly;

(2) sends the fallowing information to the Office of Financid
Management (OFM) officid when financid payback isindicated:

(a) acopy of dl traneefdlow's APACs and/or |etter eecting to
pay back financidly;

(b) acopy of the awarding component's acknowledgment to the
tranee/fdlow;

(c) acopy of the Termination Notice(s) reflecting the
trainee/fellow's complete NRSA support record; and Statements of
Appointment (2271) and/or Activation Notices,

(d) acopy of the NRSA Payback Agreement(s) executed by the
traneg/fdlow.

d. Delinquency/Involuntary Financial Payback

(1) A traineg/fdlow is congdered ddinquent if he or she has not initiated

payback service within the 24 months following the date of termination of
NRSA support and has not initiated a request for awaiver of obligation,

extenson, or voluntary financia payback. Delinquent status may become
evident in two ways.

(&) asecond year APAC isreturned by atrainee/fellow but does
not indicate that acceptable payback service has been initiated by
the end of the 24 month period and there is no request for waiver,
extenson, or voluntary financid payback; or



(b) there has not been a second year APAC returned by the
trainee/fdlow and contact procedures have failed (See Section
IV.D.1.d.)

(2) If the second year APAC isreturned asin d.(1) above, the awarding
component sends a certified letter which explains that the traineg/fellow is
consdered in delinquent status and is respongble for financia payback
unless the trainee/fdlow requests, within a 30 day period:

(8 adday in undertaking payback service; or
(b) awaiver of payback obligation (see Section 1V.C.5.).

(3) Inthe event of ddlinquent status, (no acceptable APAC, no request for
walver or extenson, or no contact) involuntary financid payback is
initiated and the awarding component immediately refers the case for
collection to OFM.

e. Procedure for Notifying OFM

The OFM is assgned the responsibility for receiving any amount owed to
the U.S. Government. The awarding component notifies the Genera
Ledger, Reports and Reconciliation Branch, OFM of financid payback as
soon asit is aware of agtuation of ether voluntary financid payback or
involuntary payback.

The awarding component should provide to OFM:

(1) the Specid Action/Change Notice which indicates the traineeffdlow's
socid security number, most recent address, and date of birth in the Other
Changes portion of the form;

(2) Statement of Appointment Form(s), Payback Agreement(s), and
Termination Noticg(s);

(3) acopy of the traineg/fdlow's APAC indicating either partia service or
falure to respond; and

(4) copies of the last correspondence sent to and received from the
traineg/fellow, including the undaimed envelope or returned receipt with
which the find APAC was mailed. Thisis conddered sufficient
documentation in the event of involuntary payback action.

The NIH will report the claim to the appropriate credit bureay, if the
trainee/fellow does not respond to the third demand letter from OFM.



f. Notification to Recipient

OFM sends aletter, a basic data record, and ingructions for financia
payback to the NRSA traineg/fdlow explaining the total amount the U.S.
is entitled to recover as of the particular date.

g. Payment Method

The traineg/fellow may dect to make payment in lump sum or
ingdlments (monthly, quarterly, annudly, or otherwise). The OFM sends
adatement to the individud after each payment is received reflecting the
amount of principa and interest paid plus the outstanding balance. Each
payment isfirst gpplied againgt accrued interest with the remaining
balance to principal.

Individuas have 3 years in which to complete the
repayment.

h. Receipts

The OFM receives the checks for repayment directly from the
traineg/felow. Checks are made payable to "DHHS, Nationd Ingtitutes of
Hedth" with the fellowship or grant number recorded on them. The
checks are mailed to:

Nationd Ingtitutes of Hedlth

Office of Financid Management

Genera Ledger, Reports, & Reconciliation
Branch

Building 31, Room B1B47

9000 Rockville Pike

Bethesda, Maryland 20892

i. Request for Waiver s/Exemptions

Oncethefinancid payback process has been initiated, Trainee/Fellow
requests for waiver or exemptions are referred back to the appropriate
awarding component for review and consderation. A copy of the response
and al other correspondence pertinent to financia payback is sent to the
OFM at the address shown above.

j. Extension of the Three-Year Period to Complete Financial Payback

The Chief, Generd Ledger, Reports and Reconciliation Branch, Office of
Financid Management may approve or disapprove arequest to extend the



financia payback period. Decisions to extend the period are based on the
criteriadescribed in Section 1V.C.4. below.

k. Completion

The OFM natifies the trainee/felow and the awarding component when
financia payback has been completed. Upon receipt of this notification,
the awarding component enters the gppropriate code in the compuiter file.
The physicd fileisretained for one year and then forwarded to the Federa
Records Center.

4. Extensions of Payback

The National Research Service Award legidation and the promulgating regulation
(42 CFR Part 66) authorize the Secretary to make exceptions to certain
requirements under the Act. The Secretary has delegated this authority through

the Assstant Secretary for Hedlth to the Director, NIH, for NIH-supported NRSA
grants and awards. The Director in turn has redel egated to the Deputy Director for
Extramural Research (DDER) and the awarding component Directors certain of
these authorities for making exceptions. In the case of extensonsto initiate or
complete payback, awarding component Directors have the authority to approve.

a. Extensions of the Two-Year Period to Initiate Payback

Frequently, an APAC isreturned requesting an extension of the two-year
period to initiate payback. Indication of valid plans to initiate payback
soon after the two-year grace period may be good reason to grant an
extenson.

Upon gpprova of requests for extension, the awarding component signs
off on the APAC and updates the IMPAC file directly.

b. Basis for Extensions

The Associate Director for Extramural Programs of the
awarding component may extend the period for
undertaking payback service or permit breaks in continuous
service. These determinations are based on the following
criteria

(1) an extenson or bregk in service is necessary so theindividua may
complete hisor her research or clinicd training;

(2) theindividud is unable to complete the requirements within the
specified period because of atemporary disability; or



(3) completion by the individud of the requirement within the pecified
period would involve subgstantia hardship to the individua and thet failure
to extend the period would be against equity and good conscience.

Reasons for an extension or bresk in service indlude such things as
completing resdency training, where clinical teaching or research are not
an integra part of ther training, or individuas seeking employment that
would fulfill the payback requirements.

Reguests must be made in writing (separate letter or Annua Payback
Activities Certification (APAC)) to the awarding component, specifying
the need for additional time and the length of the required extension.

c. Extension to Complete Payback Service

The awarding component Director or designee may approve or disgpprove
requests to extend the period of payback service or permit breaksin
continuous service. Decisons to permit breaks in service are based on the
criteria described in Section 1V.C.4.b above.

5. Waiver
a. Policy

The National Research Service Award legidation and the promulgating
regulation (42 CFR Part 66) authorize the Secretary to make exceptionsto
certain requirements under the Act. The Secretary has delegated this
authority through the Assistant Secretary for Hedlth to the Director, NIH,
for NIH-supported NRSA grants and awards. The Director in turn has
redelegated to the Deputy Director for Extramural Research (DDER) and
the awarding component Directors certain of these authorities for making
exceptions. For waiver requests, only the Deputy Director for Extramura
Research, NIH may waive, in whole or in part, the payback obligation,
upon determination that compliance by the individud isimpaossible, or
would involve subgtantia hardship, and enforcement of the obligation to
that individual would be against equity and good conscience.

b. Waiver Criteria

Requedts for waivers should be made in writing to the awarding
component and explain the need for the waiver according to the following
criteria

(1) Compliance by an individud will be deemed impossbleif the
individud is permanently and totally disabled:;



(2) In determining whether compliance would involve subgtantia hardship
to theindividua and would be againgt equity, the Director, NIH shdl take
into condderation:

(&) theindividud's financia resources and obligations &t the time
of request for awaiver;

(b) the individud's estimated future financid resources and
obligations; In rare cases, the following might aso be consdered:

¢) the reasons for the individud's failure to complete the
requirements within the prescribed period, such as problems of a
personal nature;

(d) the extent to which the individua has engaged in payback
activities,

(€) whether the individud has recaeived sufficient training to be
qudified to perform such activities,

(f) the lack of employment opportunities gppropriate to the
individua's education and training; and

(g) any other extenuating circumstances.

(3) Any obligation of any individua toward payback will be canceled
upon death of the individud.

c. Process

The awarding component, preferably through its Associate Director for
Extramura Programs or equivaent, forwards the trainee/fellow's request
aong with their recommendation for awaiver, through the Research
Training Officer (RTO), to the DDER. The trainee/fellow's request and the
recommendation are based on the criteria described in Section IV.C.5.b..
The RTO evauates the waiver case. If approva is recommended the RTO
prepares a letter from the DDER, NIH to the former NRSA traineg/fdlow
granting the waiver. If awaiver is disgpproved, the Associate Director for
Extramura Programs in the awarding component will be informed in
writing by the RTO.

The letter of disgpproval sent to the former traineg/fellow will be sgned
by the Director of the awarding component or a designee.



All requests for waiver mugt include information on:

(2) the grant number(s) of the award(s) under which support was received;
(2) the total months of support (predoctora or postdoctord);

(3) the totd amount owed before interest; and

(4) whether any payback service was credited. The awarding component
should dso clearly state the reason for waiver. Whenever possible,
gppropriate documentation should be provided, such astax forms, if a
finendd hardship waiver isrequested, or aletter from alicensed hedlth
care provider if permanent and tota disability is grounds for waiver.

If awaiver request relates to the inability of aformer traineg/felow to find
an acceptable pogition, rejection letters or other documentation supporting
areasonable effort to find a suitable position must be provided.

d. Record Closure

Upon receipt of natification that the waiver has been gpproved, the
awarding component enters the appropriate code in the computer file. The
physical file will be retained for one year and then forwarded to the
Federa Records Center.

D. Certification of Payback Activities

1. Annual Payback Activities Certification (Form PHS 6031-1, See Appendix
7)

a. Annual Certification

Entering the Termination Notice data into the IMPAC /11 File establishes
the basis for the payback cycle. Payback serviceis certified through the
use of the Annua Payback Activities Certification (APAC) form (PHS
6031-1). Individuas with an outstanding payback obligation, must
complete an APAC annudly until their payback obligation is fulfilled.

The APAC is sent by DMCS, OER approximately one year after the
completion of NRSA support, if an individud hasincurred a payback
obligation. Payback service may be initiated within the first 12 months of
termination even though trainees/fellows have up to 24 monthsto initiate
payback. There is no pendty to those individuas who do not initiate
payback within the first 12 months; however, it iscritica that they

complete an APAC form to ensure contact is maintained and addresses are
current.



On this form, the individua will report the activity in which he or she was
engaged for the preceding 12 months, within the pecified "reporting
period”. These forms are to be returned within 30 days of the reporting
period end date to:

Data Management Control Section, OER
Nationd Inditutes of Hedlth

Rockledge I, Room 1010

6701 Rockledge Drive

MSC 7715

Bethesda, MD 20817

Forms are then forwarded by DMCS to the awarding component who will
then review the activity and make a decision on its acceptability and
inform the former trainee/fellow of the decison. This process will

continue annualy until the individud's total payback obligation is

satisfied. SeeIV.D.1.d. for individuas who do not submit an APAC or
cannot be located.

b. Change of Address

Any change in the mailing address of a NRSA recipient must be reported
promptly to the awarding component until the service obligation is fully
discharged.

c. Payback Validation

(2) When areturned APAC indicates payback service, the awarding
component vaidates the service acceptability based on the description of
duties and the criteria for acceptable payback (see Section 1V.C.1.). Staff
of the awarding component indicates the number of months of acceptable
service on the APAC, signs and dates the form. This should be
accomplished within 45 days of receipt.

(2) Theorigind APAC and the traineeffellow's payback record are
maintained in the awarding component.

(3) The awarding component enters al appropriate data from the APAC
into the IMPAC system. Thisincludes appropriate credit for months of
acceptable service, breaks in service, extensions, financial payback
election, and address changes.

(4) One copy of the signed APAC is sent to the trainee/fellow, with aletter
referencing the number of months of remaining payback obligation. If
payback service is complete, the traineglfdlow is notified in writing.



(5) If the payback serviceis not approved, aletter of explanation is sent to
the traineg/fellow with a copy of the APAC. A copy of the letter is
maintained with the origind APAC in the officid payback file and the
traneeffdlow's fileis marked accordingly.

d. Contact Procedures
(1) Generd

The problemsincurred in receiving avaid APAC form are generdly two
types, oneisthelack of any response a dl which usudly indicates that the
traineef/fellow received the information but did not return it; and, second,
that the materid isreturned "address unknown" indicating that an address
correction is necessary. DIU produces amailer to the Trainee/Fellow
which acknowledges receipt of the Termination Notice and requests that
any change in address, name, or Socia Security number be sent to the
awarding component.

Thefollowing procedures are directed at making contact with the
traineg/fdlow and receiving avaid APAC form or establishing a proper
finandd collection dam.

(2) First Annua Report on Payback

(8 The DIU sendsthefirst APAC form by regular mail to the
NRSA trainegffelow on thefirg anniversary of termination. When
the APAC is returned the form is sent to the awarding component
for validation. Payback credit and updated information is entered
into the IMPAC system.

(b) If thefirst APAC is not returned within 45 days, DIU
automatically sends a second (follow-up) APAC to theindividud.

(¢) If the second APAC is not returned within 45 days, the name of
theindividua and an APAC form will be sent by DIU to the
awarding component. They use officid file information and
contacts with training grant program directors or fellowship
Sponsors to re-establish contact with the trainee/fellow and send
the APAC to the most current address. Thisthird APAC is sent by
certified mail to verify the correct address and receipt of the
APAC.

(d) If the third APAC is not returned within 45 days, the awarding
component notes the type of response and the best available
address and updates the record in the payback system. A further



follow-up is not required until the second year APAC is sent to the
traineeffdlow.

(3) First year APAC - "Address Unknown"

(@ If the first annual APAC isreturned "address unknown”, it is
directed to the awarding component which uses officid file
information as wdl as contacts with training program directors and
fellowship sponsors to obtain a current address.

If these contacts fail to produce a current address, the awarding
component utilizes services such asthe TRW credit bureau
location service to obtain avalid address. This address should be
entered into the interactive system by the awarding component.
Using this new address, a second APAC is sent by regular mail to
the traineeffdllow by DIU.

(b) If the second APAC is dso returned "address unknown,” the
documents are sent to the awarding component for verification. If a
subgtantia number of follow-up APACs have been returned
"address unknown", and dl efforts by the awarding component

have failed to produce a current address, DIU may initiate an
address verification process with the Internd Revenue Service

(IRS). These requests are batch processed and submitted to the IRS
through the Claims Office.

Upon receipt of anew address, an APAC is prepared by DIU and
sent to the trainee/fellow.

(c) Thethird APAC issent by certified mail by the awarding
componert in order to confirm the address. If the APAC is hot
returned, no further action is required until the second year.

(4) Second Annua Report on Payback

(& The DIU sends the second year APAC on the second
anniversary of termination. Forms are sent to al trainees/fellows,
even if thefirst annual APAC was not returned. In the event that an
APAC was not obtained from an individua for the first twelve-
month period, the APAC ismailed to the best available address. If
the follow-up APAC for the second year is either not returned or
returned "address unknown," the procedures outlined in Section
d.(3) above are followed with these exceptions:

1. A find, follow-up APAC together with a letter
explaining that the trainee/felow is consdered to bein



delinquent status and responsible for financid payback will
be sent.

2. If within 30 daysthisfind APAC isnot returned or there
has not been arequest for an extension or waiver, the
trainegffdlow is considered to bein delinquent payback
gatus. The awarding component will then forward a
financid callection dlaim to the Office of Financid
Management (OFM).

2. Continuing Payback Service

An APAC form is sent each year by DIU near the termination anniversary to
trainees/fellows who have continuing payback obligations. The vaidation process
as specified in Section 1V.D.1.c. isfollowed for each APAC. When thetotd
payback obligation is satisfied, the DIU sends the awarding component the report,
"Fellows/Trainees Having Completed Payback.” The awarding component closes
the automated payback record and sends a forma acknowledgment of completion
of payback and a copy of the find APAC to the trainegffellow.

3. Breaksin NRSA Support

Sometimes atrainee/felow will have a period of non-NRSA support between two
NRSA awards. An appropriate activity performed during this period of time may
count for payback purposes toward the first NRSA award. If the non-support
period is Sx months or longer, the individua receives an Annua Payback
Activities Certification (APAC) form through the regular mechanism. However, if
the break islessthan sx months, an APAC will not be automaticaly mailed by
DIU. If acceptable payback service was performed during the break, the
individua may complete an APAC, which can be obtained from the awarding
component, to document the payback service. The completed APAC is vaidated
asin Section 1V.D.1.c.

4. National Health Service Corp

Occasiondly, an NRSA recipient will have previoudy been a Nationd Hedlth
Service Corps (NHSC) scholar. Legidation provides authority for holders of both
awards to pay back the obligation of the two sources of support concurrently.
Therefore, activities which quaify as NRSA payback will aso serve as payback
for the NHSC obligation. However, no Legidative Allowance is provided for
NHSC sarvice; e.g., 36 months of NRSA support (prior to June 10, 1993) and 36
months of NHSC support would require 24 months of NRSA payback service and
36 months of NHSC service respectively. The awarding component monitors both
obligations until they are both satisfactorily completed. A listing of individuds

who have received both awards is provided by the NHSC monitoring office.



Once these individuals have terminated NRSA support, the APACs generated and
mailed by OER should reflect both obligations. Across the top of each APAC the
gtatement "NHSC Obligation Outstanding” should appear. It should aso show the
number of months of NHSC obligation in addition to the NRSA obligation in the
section marked "Tota Months of NRSA support”. An individua will continue to
receive an APAC each year until both obligations have been fulfilled. Mot often
the NRSA obligation is fulfilled before the NHSC. However, each year APACs
should continue to be vaidated until the NHSC obligation isaso complete. It is
the obligation of the recipient to report any action to the NHSC. The validated
APAC is consdered the officia document. However, it is advisable for the
awarding component payback monitor to send a copy of the validated APAC to
the NHSC.

When recipients have completed their total obligation to both NRSA and NHSC,
send the following documentation to the NHSC contact:

a) acopy of the completed vaidated APAC and,
b) a copy of the awarding component |etter addressed to the recipient.

The awarding component letter to the recipients should indicate that after they
submit a copy of their APAC to the NHSC, they will receive aletter of
completion from the NHSC.

NHSC Contact:

Divison of Scholarship & Loan Repayments
Scholarship Programs Branch

4350 East-West Highway, 10th FHoor
Bethesda, MD 20814

Phone: (301) 594-4403
5. Payback Record Retention and Disposal

All physica records must be retained in accordance with standard policy for
individud grant files. Records rdating to the individud's payback obligation are
retained for one year after the individud hasfulfilled or has been excused from
fulfilling the payback obligation. After the one-year period, closed files are
transferred to the Federal Record Center.

6. Reports
Interim reports on the individuas who have terminated NRSA support and their

payback status are available through the interactive system. The reportsinclude
information concerning individuas who received 12 months or less of NRSA



support. These reports may be requested by the awarding component viathe
computer by accessing the NRSA Reporting System. A listing of available reports
is provided dong with print options.

Appendix 1- NRSA Financial Provisions

[ Pleaserefer to paper copy for some appendix information. |

Costs are normally provided based on a 12-month budget period. Awards for less than 12
months are prorated accordingly.

A. Stipends
Reference: NIH Guide, Volume 25, Number 41, November 29, 1996

Effective October 1, 1996, the following annud stipend levels apply to dl individuas
recelving support through Inditutiona or Individual NRSA grants made with FY 1997
and subsequent fisca year funds. These levels dso gpply to Minority Accessto Research
Career (MARC) and Career Opportunities in Heath (COR)programs. Supplementation,
or retroactive adjustments, with NRSA funds for awards made prior to October 1, 1996,
is undlowable. Note, the annud leve for postdoctora postdoctord experience at thetime
of the gppointment/award.

Career Levd Stipend for FY 97 (and subsequent years, until revised)
MARC/COR Honors Undergraduates

Freshmen/Sophomores $6,276

Juniors/Seniors $8,796

Predoctoral $11,496

Postdoctora Y ears of Experience.

less than 1 $20,292

greater than or equa to 1 but less than 2 $21,420
grester than or equal to 2 but less than 3 $25,600
grester than or equal to 3 but less than 4 $26,900
greater than or equa to 4 but less than 5 $28,200
greater than or equa to 5 but less than 6 $29,500
greater than or equal to 6 but less than 7 $30,800
grester than or equa to 7 $32,300

Senior Fellows $32,300

B. Training Related Expenses (TRE) -Ingitutional Training Grants
Sometimes referred to as "Above the Line Codts' or "Other Expenses’, TRE funds are

awarded to help defray the costs of other training related expenses such as staff salaries,
consultant cogts, equipment, research supplies and staff travel. TRE is generdly



requested in alump sum, based on the number of trainees requested in the gpplication,
and entered on the budget page without further stipulation.

Current levels are up to $1,500 per year for each predoctora trainee, and up to $2,500 per
year for each postdoctord trainee. The training related expenses for specidized programs
such as MARC & COR are referenced in the specific program announcements.

C. Ingtitutional Allowance- Individual Fellowships
Reference: NIH Guide, Val. 26, No. 1, January 10, 1997

Provided annudly to help defray the costs for the individud flow. Section 11.G.2.a(1)
describes in detail what are considered acceptable cods for individud felowships
depending on the training site. Note however, beginning in FY 97, for postdoctora
fellowships, tuition & fees (except hedth insurance), when applicable, are no longer
included as part of theinditutiona alowance. That cost will be awarded in accordance
with the tuition policy described below. The cost of sdf-only hedth insurance itsdf will
continue to be charged to the Indtitutiona Allowance.

1. For new, competing fellowships funded in FY 97 and henceforth, indtitutiond
alowance will be provided for dl years asfollows:

Predoctoral:

Up to $4,000. Note, many awarding components provide individua
predoctora fellowships with areduced inditutiona alowance (usualy
$2,000) since cogts for tuition, fees and health insurance are awarded
separately. Specific program announcements and/or awarding components
should be contacted for guidance.

Postdoctoral:

Up to $4,000 (For fellows at non-federal, non-profit, or foreign
indtitutions)

Up to $3,000 (For fellows at Federd laboratories or for-profit
ingtitutions)

2. For non-competing fellowships funded in FY 97, inditutional alowance will
continue to be awarded &t levels previoudy determined. For those grants
involving tuition & fees (incdluding hedth insurance), these costs will continue to

be paid under the previous policy guiddines. For postdoctoral fellows these costs
will continue to be part of the ingtitutiona alowance. For predoctord fellows,
gpecific programmatic guidelines should be consulted.



Predoctoral: Up to $4,000
Postdoctoral: Up to $3,000
D. Tuition and Fees
References.

NIH Guide, Val. 25, No. 2, February 2, 1996
NIH Guide, Voal. 25, No. 31, September 20, 1996
NIH Guide, Val. 26, No. 1, January 10, 1997

Beginning in FY 96, the NIH announced a new palicy for the rembursement of tuition
cods. Thisnew palicy is being implemented beginning with competing indtitutiona
awards. Note, gpplicant indtitutions are instructed to continue to request the full amount
of these costs in competing applications. Awarding component staff will apply the
reimbursement formula a the time of an award.

1. Ingtitutional Grants

a For competing awards issued in FY 96 and henceforth, combined costs
of tuition, fees and sdlf-only hedlth insurance are rembursed a the
fallowing per trainee rate: 100% of al costs up to $2,000 and 60% of costs
above $2,000. Future years provide no escalation.

b. Non-competing awards funded in FY 96 will continue to be reimbursed
a established leves until such time as they recompete.

2. Individual Postdoctoral Fellowships

a. For competing awards issued in FY 97 and henceforth, when applicable,
tuition and fees (excluding headlth insurance) is rembursed & the

following rate: 100% of all costs up to $2,000 and 60% of costs above
$2,000. Future years provide no escalation.

b. Non-competing awards funded in FY 97 will continue to be reimbursed
a previoudy established leves.

3. Individual Predoctoral Fellowships

Reimbursement of tuition and fees (including hedth insurance) varies among the
NIH awarding components. Therefore, specific program announcements and/or
awarding components should be contacted for guidance.

a When tuition, fees and hedlth insurance is awarded as a separate cost,
for competing awards issued in FY 97 and henceforth, this cost will be



reimbursed at the following rate: 100% of al costs up to $2,000 and 60%
of costs above $2,000. Future years provide no escalation

b. Non-competing awards funded in FY 97 will continue to be reimbursed
a previoudy established levels.

E. Short-Term Training - Studentsin Health Professional School

Most short-term trainees are funded at the predoctord stipend level. The current monthly
level is $958. Up to $125 per month for each participating student may be requested to
defray other costs of training such as staff sdaries, consultant codts, research supplies,
tuition, travel etc. Some NIH awarding components provide short-term training at the
postdoctord level aswell. Specific program announcements and awarding components
should be contacted for guidance.

Appendix 2 - Receipt, Review & Award Schedule

RECEIPT, REVIEW AND AWARD SCHEDULE

Application Review |ALL Institutional |Scientific Advisory |Earliest Award
Receipt Dates and Research Service |Merit Review |[Council

Award Awards * Review

Schedule
January 10 June/July |September/October |December May 10  |October/November |
January/February |April September 10 February/March |May/June |July |
Individual National Research Service Initial Review Range of Likely
Awards (Fellowships) Dates Start Dates
April 5 June/July September - Dec |
August 5 October/November |January - March |
December 5 February/March May - July |

*Some Institutes have only 1 or 2 receipt datesfor Institutional Training Grants.
They are:



Institute/Center Application Receipt Date(s) |
NIA May 10 |
NIAAA May 10 |
NIAID September 10 |
NIAMS May 10 |
NICHD May 10 |
NIDCD May 10 |
NIDR September 10 |
NEI (beginning FY 1998) May 10 |
NIEHS May 10 ‘
NHLBI January 10 & May 10 |
NHGRI May 10 |
NIMH (except Office of AIDS) May 10 |
NINDS May 10 |
NINR May 10 |

Applicants are encouraged to confirm the application receipt dates by caling the
gppropriate Indtitute or Center Review Office. Specific NRSA programs may change
their receipt dates to complement Institute workloads.

Appendix 3 -- Resear ch Fellowship Activation Notice (PHS 416-5)

Research Fellowship Activation Notices (PHS 416-5) are automaticaly mailed with
applicable Notice of Grant Awards. Additiond forms are available from the Grants
Management Office of the awarding component.

Appendix 4 -- Statement of Appointment Form (PHS 2271)

Statement of Appointment Forms (PHS 2271) are automaticaly mailed with applicable
Notice of Grant Awards. Additional forms are available from the Grants Management
Office of the awarding component.

Appendix 5 -- NRSA Payback Agreement (PHS 6031)

NRSA Payback Agreements (PHS 6031) are automatically mailed with applicable Notice
of Grant Awards. Additiona forms are available from the Grants Management Office of
the awarding component.



Appendix 6 -- NRSA Termination Notice (PHS 416-7)

NRSA Termination Notices (PHS 416-7) are automatically mailed with gpplicable Notice
of Grant Awards. Additiona forms are available from the Grants Management Office of
the awarding component.

Appendix 7-- NRSA Annual Payback Activities Certification (PHS 6031-1)

NRSA Annua Payback Activities Certifications (PHS 6031-1) are automaticdly mailed
annudly to applicable recipients.



